L%
P & PRINCE GEORGES
’... COMMUNITY COLLEGE

Request for Quote # 21-11

GUARD HOUSES
at
PRINCE GEORGE’S COMMUNITY COLLEGE

Objective:

Prince George’s Community College (PGCC) is seeking a contractor to source and install two (2) fully
functional prefabricated guard houses on the Largo Campus. Contractor will be responsible for the
selection and acquisition of parts, equipment and materials to ensure proper construction and
functionality of guard houses, upon the approval of PGCC Project Manager.

The College is seeking bidders to provide pricing/rates for the project described in this RFQ.
The College anticipates awarding one vendor; however, the College reserves the right to award multiple
vendors for all services or for any part of services. Upon the College’s need, the College shall contact
the awarded vendor/s for additional proposals/quotes for future projects.
The College does not guarantee any amount of work to any awarded vendor.
1. Instructions:
a. Use only forms supplied by the College.

b. Email your proposal/quote/questions to Nena Charity - charitnl@pgcc.edu
c. Do not alter or change any wording in the proposal form

2. Dates: (Dates are subject to change)

e Issue Date: March 5, 2021

e A walk-thru will be held on Wednesday March 10, 2021, 10 AM. Your firm must
RSVP to attend the walk-thru by emailing Nena Charity — charitnl@pgcc.edu. Only the
first 5 vendors that RSVP will be allowed to attend, one attendee per firm. More details
about the walk-thru will be provided once your RSVP is confirmed.

e Last Day for Questions: March 15, 2021 by 10:00 AM. It is the sole responsibility of
potential proposer to monitor the College’s website for associated information
pertaining to this Solicitation.

e Responses to Questions: March 24, 2021
e Response Due on March 31, 2021 by 12:00 PM ET.
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Submission: Email your submission to Nena Charity at charitnl@pgcc.edu no later than the
time and date noted above. Late submissions may not be susceptible for an award.

Response Requirements: Provide a comprehensive proposal/quote including your firm’s
experience as it relates to the SOW described in this RFQ.

1. Narrative of your firm’s services and include a list of projects performed in the last 5 years
that demonstrates your firm’s ability to provide the required services described in this for
any assigned project. Resumes indicating the qualification of key persons, specialist, and/or
individual consultants anticipated for the project described in this RFQ.

2. Contractor shall provide three (3) projects where your firm served as the primary contractor
for installation of facility access control features, preferably modular guard houses or
similar structures. .

3. Include in each project: Name of the project, description of the project, project value, date of
when project started and ended, description of duties/services, other notable information of
your services.

4. The Contractor shall submit to the College a proposed schedule and description of all tasks
which the Contractor shall provide.

5. All fees proposed shall include all requires services described in this RFQ and to complete
the required services. Proposers are to provide a quote with a full schedule of all tasks
needed to complete the project.

6. Provide Minority Business Enterprise commitment by completing Attachment B/MBE
Schedule. The College is seeking a goal commitment of 25%. See Appendix M for all MBE
Terms and Conditions, provided under a separate cover.

e Ifa commitment cannot be provided please provide a written explanation within
your proposal/quote. MBE Terms and Conditions shall be provided to the apparent
awardee.

7. Include exceptions to the attached Contract, if any. The College services its right to modify
or not accept any exceptions, at its sole discretion.

8. Provide References, see form below

9. Bid Affidavit, see form below

10. Insurance: Provide a copy of a Certificate of Insurance verifying your firm's Coverage for

Professional Liability, Commercial General Liability, Workmen's Compensation, Automobile

Liability Insurance, and Professional Liability.

Reserved Rights:

The College reserves the right to reject any and all bids or to accept any bid in the interest of
Prince George’s Community College. For the same reason the College reserves the right to
waive any informality in a bid.

THE COLLEGE RESERVES THE RIGHT TO MAKE AN AWARD IN THE AGGREGATE
OR TO AWARD MORE THAN ONE AWARD OR REJECT ANY OR ALL BIDS, TO
ACCEPT PART AND NOT THE OTHER PART, IN THE BEST INTEREST OF THE
COLLEGE.

Awarded Contractor shall accept College’s Contract Terms and Condition, including but not

Page 2 of 41


mailto:charitnl@pgcc.edu

limited to: Contract, Contract Affidavit, Appendix M (provided under separate
cover)Mandatory Construction Terms and Conditions (provided under separate cover), General
Conditions for Construction (provided under separate cover).

The Awarded Contractor shall provide a Performance and Payment Bond, documents attached.
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SCOPE OF WORK

Contractor shall provide the services described in this Scope of Work.
Services include but are not limited to:

Location: Prince George’s Community College — Largo Main Campus
301 Largo Road Largo, MD 20774

The installation includes seating and securing the guard houses to the College desired locations, the
installation of safety bollards bolted to the asphalt or concrete surface at each corner of each guard
house, providing and connecting wiring to the guard house that shall supply sufficient power to operate
integrated air conditioning/heating unit, exterior lighting, interior lighting and power to operate a
personal computer.

The contractor shall be responsible for compliance of all state and local building codes and obtaining
all required permits.

Requirements of each Guard House shall include:

College approved prefabricated guard houses with exterior 4’ x 6’ dimensions will include a door on
the right side (from the occupant’s perspective), a sliding window on the left side and fixed windows on
the front and rear. Also, it shall contain an interior counter beneath the front window with a power
cable pass through to access one duplex electric outlet beneath the counter.

o Heat & Air Conditioning (wall or roof mounted)

e Aluminum construction-interior/exterior

e Hinged door with exterior key lock and interior latch/lock

e Left side sliding window (from occupant’s perspective)

o Rigid insulated walls & roof

e Aluminum tread plate floor

e Tempered windows

o Interior light

e GFCI duplex receptacle

o Electric panel sized suitably that includes at least 4 unused breaker spaces
e Counter/desktop facing front

o Exterior lighting switched from inside the guard house

e Ability to control the interior lighting and power from within the guardhouse.
o Data wiring tied into the campus network

ADDITIONAL REQUIREMENTS:

e The Contractor shall be responsible for all required material, equipment and personnel to
manage, administer, and supervise the project. All workmanship shall be of good quality and
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performed in a skillful manner.

All materials and equipment incorporated into the project shall be new unless noted otherwise.
The Contractor shall transport and safeguard all materials and equipment required for
construction.

Equipment and materials shall be carefully handled, properly stored, and adequately protected
to prevent damage before, during and after installation, in accordance with the manufacturer's
recommendations. Damaged or defective items shall be replaced. The contractor shall be
responsible for security of all materials and equipment.

Receipt of Materials - Shipment of equipment, materials, and supplies shall be addressed to the
Contractor - not the College. The Contractor must be on hand to accept shipments; the College
shall not accept shipments.

The Contractor shall be provided with a storage and staging area as determined by the College.
The Contractor shall be responsible for restoring the area to its original condition at the
completion of the work. The Contractor shall be responsible for repair of any damage incurred
to buildings or pavement as a result of storage activities. The Contractor is responsible for
obtaining any additional off compound storage areas as required.

The Contractor shall at all times keep the work area free from accumulation of waste materials.
Upon completing construction, the Contractor shall remove all temporary facilities and leave
the project site in a clean and orderly condition acceptable to the COR.

The Contractor shall perform the work at the site during the College's normal workday hours,
unless agreed upon with the College representative.

At the end of each workday, or notification of a temporary stop order, the Contractor shall lower
and fix all temporary work platforms and/or harnesses. Contractor shall notify the College of
the temporary barricade locations. Beginning the next workday, the contractor shall remove the
temporary barricades before continuing the project.

Storm Protection - Should warnings of wind of gale force or stronger be issued, the Contractor
shall take every practicable precaution to minimize danger to person, the work and adjacent
property. Precautions shall include, but not be limited to, closing all openings, removing all
loose materials, tools and equipment from exposed locations, and other temporary work.

Cleanup - The Contractor shall keep the work areas at all sites, including storage areas, free
from accumulations of waste materials on a daily basis and comply with all federal, state and
local regulations pertaining to the storage, transport and disposal of wastes. The Contractor shall
not use the College’s waste disposal facilities including garbage cans, trash piles or dumpsters.

Landscape Restoration - The surfaces of all unpaved areas disturbed by construction activities
shall be sodded with an approved grass native to the sodded area as approved by the College.
These shall include areas which existing pavement is removed, areas where excavation takes
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place, and areas where existing sod is killed or compacted by construction activities. Landscape
shrubs killed or damaged by construction activities shall be replaced with same species and size.

e The Contractor shall adhere to the College’s Mandatory Construction Clauses and PGCC
General Conditions,, provided under a separate cover.

e Contractor shall install guard houses in accordance with the manufacture’s instructions to
ensure structural integrity, intended use of the guard houses as well and warranty protection.

e In addition to the manufacturer’s warranty, the Contractor shall provide a minimum of one-year
warranty on workmanship performed by the Contractor for the installation of guards houses.
Warranties shall be start upon final acceptance of all services required.

SCHEDULE

e The Contractor shall submit to the College a schedule and description of all tasks for the
College’s approval.
e Attend Pre-installation meeting at the College.

During installation, advise Facilities Management in advance of all site visits.

e Hours of Performance

e The chosen vendor shall transport all materials and personnel on his own; this means,
contractor shall transport the materials and personnel to the College located 301 Largo
Road, Largo, MD 20774.

e Available times for services required are from Mondays through Fridays, from 8:00am to
5:00pm.

e The Contractor shall also be responsible of any damage of premises resulting of this job, and
restoration of the damages shall be expected to occur within the 20 calendar days of the
period given to complete the job.

e Performance Schedule Project must be finished and completed within thirty (30) calendar
days after the Notice to Proceed is issued.

e Once the work is finished, contractor shall inform the College to inspect and approve the
work performed.

o At the College’s sole discretion, specifications are subject to change as required by the
College.

Page 6 of 41



PRICING SHEET

Firm/Contractor:

Pricing shall include all costs including materials, transportation, removal of debris and cost to acquire
required licensing and permits. Installation is anticipated to commence as specified by the College. The

exact schedule will be determined at a later date.

A. PRICE DETAIL

(shall include all personnel and fees in Installation Pricing)

Guard Pre-Fab Cost of Installation Manufacturer | Total fixed and flat
House Manufacture and | Manufactured Price Warranty Cost For Guard
Exterior | Model Name and | Guard House Coverage House and

Unit # Number Period Installation

1

2

Total Cost
B. ADD ALTERNATES

Proposers may propose alternates with pricing for the College’s consideration.
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A. INDIVIDUAL PRINCIPAL

In Presence of Witness: VENDOR NAME
ADDRESS
TELEPHONE NO.
SIGNED

PRINTED NAME

TITLE:

B. CO-PARTNERSHIP PRINCIPAL

(Name of Co - Partnership)
ADDRESS

In Presence of Witness: TELEPHONE NO.
Printed Name:

as to BY

(Partner)
Printed Name:

as to BY

(Partner)

C. CORPORATION

(Name of Corporation)

ADDRESS
Attest: TELEPHONE NO.
[Printed Name of Corporate (or Assistant Corporate) Secretary]
[Corporate (or Assistant Corporate) Secretary Signature for Identification]

BY:

Signature of Officer and Title

Printed Name
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REFERENCE REQUEST - PROJECT EXPERIENCE

Each bidder shall list below three recent customers/projects of similar requirements. Failure to
submit projects will deem proposal non-responsive.

1. Customer Name:

Address:

Contact Person:

Telephone:

2. Customer Name:

Address:

Contact Person:

Telephone:

3. Customer Name:

Address:

Contact Person:

Telephone:
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Attachment A

SAMPLE ONLY — CONTRACT TERMS AND CONDITIONS ARE SUBJECT TO
CHANGE AT THE COLLEGE’S SOLE DISCRETION

PRINCE GEORGE’S COMMUNITY COLLEGE
CONTRACT #

,2021

CONTRACTOR:
Federal Employer ID: -
Address:

Contact Person:
Contact Phone:
Contact Fax:
Contact Email:

PGCC Ordering Office:
Project Coordinator:
Coordinator Phone:
Coordinator Fax:
Coordinator Email:

PGCC Procurement Officer/Contract Manager:

Phone Number:
E-mail address:

Page 10 of 41



1.0

This Agreement (“Agreement” or “Contract”) is made this , 2021, between the
Prince George’s Community College (“PGCC” or “College”), and
("Contractor" or “Consultant’), with an address of

, collectively the “Parties”.

CONTRACT DOCUMENTS AND TERM

This Agreement consists of multiple documents as follows in the order of precedence:'

This Agreement Form (pages 1 through 11) and any Amendments;

The RFQ  and Contractor’s Proposal dates ;

Attachment A:Contractor’s Statement of Work

Work Orders, and Purchase Orders Terms and Conditions, issued under this
Contract, whether attached hereto or not.

This as needed, non- exclusive Agreement shall be effective upon the date of execution by both
Parties and shall continue through , 2021, or until the work deliverables are
completed, per Attachment A or unless extended by amendment.

RECITALS. The Contractor has been awarded a contract to provide services, as needed, for
PGCC upon the terms and conditions set forth herein, and the Contractor is willing to undertake
those services ("the Services") upon such terms and conditions. The Contractor represents that
the Contractor is qualified to render the Services required by PGCC.

NOW, THEREFORE, PGCC and the Contractor agree as follows:

PROFESSIONAL SERVICES

1.1 The Contractor shall perform the non-exclusive Services as described in Attachment A to
this Agreement.

1.2 Services shall be performed in accordance with a schedule of activities agreed upon by
the Parties issued as a work order by the College. The Contractor will provide all the necessary
equipment and materials to perform the Services in an expeditious manner as is consistent with
good professional skill and care and the orderly progress of the Services. In the event of any
conflict in terms between Attachment A and this Agreement, the terms and conditions of this
Agreement take precedence.

1.3 The PGCC will designate a staff member to act as manager (“Project Manager”) between
the College and the Contractor. Throughout the period of the Services, copies of all
correspondence, work products, specifications, estimates and other materials prepared by the
Contractor should be directed to the Project Manager and also to any other PGCC personnel
designated by the Project Manager. Direct contact or communication by the Contractor with other
PGCC offices or any other entity concerning the Services shall be made only with the prior
knowledge and concurrence of the Project Manager.

1.4  The professional contractor for the Services shall be the same person identified in this
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2.0

contract unless (a) a change is requested by the Contractor and approved in writing by the Project
Manager; or (b) a change is requested in writing by the Project Manager for good cause, in which
case the Contractor shall make an appropriate substitution, subject to PGCCs approval, and notify
PGCC in writing. Major changes in the Contractor's organization or personnel (other than the
Contractor) shall be reported to PGCC in writing as they occur.

1.5 If applicable, any amendments thereto, are made a part of this Agreement unless expressly
contradicted by a term or condition of this Agreement. The Scope of Services which is set forth

as Attachment A is made a part of this Agreement.

FEES AND PAYMENTS

2.1 Contractor’s rates shall not exceed the fixed rates/fee provided in Attachment A and all
such rates/fee include all expenses in the performance of the Services. Payments shall be made
upon acceptance of deliverables as outlined in Attachment A of this Agreement or in work
orders/written directives or marketing advertisement schedules issued by PGCC. The maximum

fee for all services provided under this Agreement shall not exceed $ for
services provided during , unless modified by an amendment, at a later
date.

2.2 Payment requests (invoices) shall be submitted electronically to the Accounts Payable
Department, Prince George’s Community College, 301 Largo Road, Largo MD 20774 at
accounting@pgcc.edu and the Project Manager.

2.3 Payment shall be paid within 30 days after PGCC’s receipt and acceptance of invoice.

2.4 The Contractor shall include along with each invoice a summary of work/activities
completed during the work period being invoiced. The Contractor shall clearly reference the
Purchase Order or Contract number; the type of billing, i.e., the deliverable; and, additional
information as may be specifically required elsewhere in this Agreement.

2.5  No invoice will be processed if there is a dispute between PGCC and the Contractor as to
the current or cumulative services provided.

2.6 PGCC's approval of periodic payments to the Contractor shall not constitute, in any sense,
approval or acceptance by PGCC of the Services work performed through the date of the invoice
or of the Contractor's assertion of percentage of the Services completed through the date of the
invoice.

2.7 It is understood that there is no guarantee of dollar amount of work under this Contract.
Payment will be issued on services rendered. Adjustments to payments for non-performance may
be taken by the College, as its sole discretion.

2.8 As an independent contractor of PGCC, no withholding of income tax, Social Security or
other sums will be made from the payment to the Contractor.
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3.0

4.0

5.0

EVALUATION AND ACCEPTANCE PROCEDURE

3.1 Upon completion and delivery of each deliverable by Contractor, PGCC will begin the
evaluation and acceptance process, which shall include, but not be limited to, the steps described
below. Payments, in accordance with Section 3 of this Contract will be based on the
completion/delivery of a deliverable by Contractor and acceptance by PGCC of each deliverable.
Contractor will demonstrate to PGCC that the deliverable has been completed or has occurred
and will provide PGCC with written notice of the same.

3.2 Within the time period specified in the Contract including any Contract Amendments, or
if not specified, then within five (5) business days of receipt by PGCC of a scheduled deliverable
from Contractor, PGCC shall determine whether such deliverable Materially Conforms to the
specifications defined in the Contract. As used herein, the term "Materially Conforms" means
that the deliverable is ready to be used in production and meets or exceeds its intended
functionality and performance. If the deliverable Materially Conforms to the specifications, then
PGCC will provide written confirmation to Contractor that the deliverable is accepted.

3.3 If the deliverable does not Materially Conform, PGCC shall immediately return it to
Contractor with a written list of deficiencies. Contractor, at no additional cost to PGCC, shall
thereafter make all appropriate and necessary fixes to the deliverable and return it to PGCC within
the time period specified, or if not specified, then within ten (10) business days for further testing
by PGCC. If the deliverable again fails to Materially Conform then this same process will be
repeated one more time. If the deliverable fails to Materially Conform to the specifications after
delivery for the second time then PGCC may, at its sole discretion, (a) further extend the
timeframe for cure and (b) extend the warranty period, if applicable, or (c) begin the termination
process as defined in Section 6.3 of this Contract. If PGCC does not elect to terminate this
Contract after the second failure, it has not automatically waived its right to do so following any
additional failed attempt at correction by Contractor to which the parties may agree.

3.4  Ifeither party fails to meet the testing period described above, or any other periods of time
as mutually agreed to, the other party may declare the Contract in material breach and begin the

termination process as defined in Section 6.3 of this Contract.

ONSITE AND OFFSITE MEETINGS

The College may request the Contractor to attend meetings or working sessions PGCC’s
offices/campuses and/or at designated offsite locations, as needed.
OWNERSHIP OF WORK PRODUCT AND INTELLECTUAL PROPERTY

5.1 For the consideration payable under this Agreement, all work product derived from the
Services and required by this Agreement shall be considered a work made for hire within the
meaning of that term under the copyright laws of the United States, applicable common law and
corresponding laws of other countries. PGCC shall have sole right and authority to seek statutory
copyright protection and to enjoy the benefits of ownership of the work. The Contractor hereby
assigns all rights, title and interest in and to the work derived from the Services and agrees to
require all members of the production, as well as any agents or subcontractors of Contractor
involved in Services, to agree in writing that they assign to PGCC all right, title and interest in
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6.0

work product derived from the Services required by this Agreement. All work product required
by this Agreement shall also be protected by the attorney client and attorney work product
privileges available under Maryland law.

Contractor shall retain ownership of any pre-existing intellectual property it held prior to this
Agreement, and to any intellectual property it develops outside this Agreement without reference
to any materials or work it exposed to under this Agreement.

5.2 Notwithstanding the terms of Paragraph 5.1, Contractor is permitted with written consent
to retain all rights to the intellectual capital (including without limitation, ideas, methodologies,
processes, inventions and tools) developed or possessed by the Contractor prior to, or acquired
during, the performance of the Services under this Contract.

OTHER TERMS AND CONDITIONS

6.1 Maryland Law — The laws of Maryland shall govern the interpretation and enforcement
of this Agreement.

6.2 Termination for Convenience - The College may terminate this Agreement, in whole or
in part, without showing cause upon prior written notice to the Contractor specifying the extent
and the effective date of the termination.

6.3 Termination for Default - When the Contractor has not performed or has unsatisfactorily
performed the Services; payment shall be withheld at the discretion of the College. Failure on
the part of a Contractor to fulfill contractual obligations shall be considered just cause for
termination of the contract and the Contractor will not be entitled to recover any costs incurred
by the Contractor up to the date of termination.

6.4  Changes - This Agreement may be amended with the consent of both parties.
Amendments may not change significantly the scope of the Agreement.

6.5 Disputes - Pending resolution of a claim, the Contractor shall proceed diligently with the
performance of the Agreement in accordance with the Procurement Officer's decision. Claims
not resolved by action of the Procurement Officer may be reviewable by other College officials.

6.6 Suspension of Work - The Procurement Officer unilaterally may order the Contractor in
writing to suspend, delay, or interrupt all or any part of the work for such period of time as he
may determine to be appropriate for the convenience of the College.

6.7 Delays and Extension of Time - The Contractor agrees to prosecute the work continuously
and diligently and no charges or claims for damages shall be made by it for any delays or
hindrances from any cause whatsoever during the progress of any portion of the work specified
in this Agreement.

Time extensions will be granted only for excusable delays that arise from unforeseeable causes
beyond the control and without fault or negligence of the Contractor, including but not restricted
to, acts of God, acts of the public enemy, acts of the State in either its sovereign or contractual
capacity, acts of another Contractor in the performance of a contract with the State, fires, floods,
epidemics, quarantine restrictions, strikes, freight embargoes, or delays of subcontractors or
suppliers arising from unforeseeable causes beyond the control and without the fault or negligence
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7.0

or either the Contractor, its subcontractors or suppliers.

6.8  Nondiscrimination in Employment - The Contractor agrees: (a) not to discriminate in any
manner against an employee or applicant for employment because of race, color, religion, creed,
age, sex, marital status, national origin, ancestry, or disability of a qualified individual with a
disability, and (b) to post and to cause subcontractors to post in conspicuous places available to
employees and applicants for employment, notices setting forth the substance of this clause.

6.9 Contingent Fee Prohibition - The Contractor warrants that it has not employed or retained
any person, partnership, corporation, or other entity, other than a bona fide employee or agent,
any fee or any other consideration contingent on the making of this Agreement.

6.10  Ethics - This Agreement is cancelable in the event of a violation of the Maryland Public
Ethics Law by the Contractor or any College employee in connection with this Agreement.

6.11 Intellectual Property — Contractor agrees to defend upon request and to indemnify and
save harmless PGCC, its officers, agents and employees with respect to any claim, action, cost or
judgment for patent infringement, or trademark or copyright violation arising out of purchase or
use of materials, supplies, equipment or services covered by this Agreement.

6.12  Choice of Venue — Any lawsuits filed by either party arises out of this agreement shall be
filed in either the Circuit Court or District Court for Prince George’s County, MD.

6.13  If the appropriate funds or if funds are not otherwise made available for continued
performance of this Contract, this Contract shall be canceled automatically for which funds were
not appropriated or otherwise made available; provided, however, that this will not affect either
the College's rights or the Contractor's rights under any termination clause in this Contract. The
effect of termination of the Contract hereunder will be to discharge both the Contractor and the
College from future performance of the Contract, but not from their rights and obligations existing
at the time of termination.

The Contractor shall be reimbursed for the reasonable value of any non-recurring costs incurred
but not amortized in the price of the Contract. The College shall notify the Contractor as soon as

it has knowledge that funds may not be available for the continuation of this Contract for each
succeeding fiscal period beyond the first.

6.14 Notices shall be sent to the individuals included in the cover sheet of this Contract.

CONFIDENTIAL INFORMATION

7.1 Contractor acknowledges and understands that in connection with this Agreement, the
performance of the Services and otherwise, Contractor has had or shall have access to, has
obtained or shall obtain, or has been or shall be given the College’s Confidential Information (as
defined herein). For purposes of this Agreement, “Confidential Information” means all
information provided by the College to Contractor, including without limitation information
concerning the College’s business strategies, political and legislative affairs, students, employees,
vendors, contractors, student records, customer lists, finances, properties, methods of operation,
computer and telecommunications systems, and software and documentation. Confidential
Information includes information in any and all formats and media, including without limitation
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oral, and includes the originals and any and all copies and derivatives of such information.

7.2 Contractor shall use the Confidential Information only if and when required for the
performance of the Services, and for no other purpose whatsoever, and only by Contractor
employees engaged in that performance.

7.3 Contractor shall not, in any manner whatsoever, disclose, permit access to, or allow use
of Confidential Information to any person or entity except as specifically permitted or required
under this Contract.

7.4 Contractor acknowledges and understands that PGCC is required to protect certain
Confidential Information from disclosure under applicable law, including but not limited to the
Family Educational Rights and Privacy Act (“FERPA”), the Gramm Leach Bliley Act (“GLBA”),
or the Maryland Public Information Act (“PIA”), including regulations promulgated thereunder,
as the laws and regulations may be amended from time to time (collectively the “Privacy Laws”).
The Confidential Information that is protected under FERPA was provided to the Contractor as it
is handling an institution service or function that would ordinarily be performed by PGCC’s
employees. The Contractor agrees that it shall be obligated to protect and may only maintain and
use the Confidential Information in its possession or control in accordance with the Privacy Laws
to the same extent as PGCC would be obligated if the Confidential Information was in the
possession or control of PGCC. The Contractor further agrees that it is subject to the requirements
governing the use and redisclosure of personally identifiable information from education records
as provided in FERPA.

7.5 Contractor may disclose Confidential Information as required by legal process. If
Contractor is required by legal process to disclose Confidential Information, Contractor shall
immediately notify the College, and before disclosing such information shall allow PGCC
reasonable time to take appropriate legal action to prevent disclosure of the Confidential
Information.

7.6 Contractor’s obligations with respect to Confidential Information shall survive the
expiration or the termination of this Contract.

7.7  Contractor acknowledges that Contractor’s failure to comply fully with the restrictions
placed upon use, disclosure and access to Confidential Information may cause the College
grievous irreparable harm and injury. Therefore, any failure to comply with the requirements of
this Section 8 shall be a material breach of this Agreement.

7.8 Contractor agrees and acknowledges that it is not the custodian of any Confidential
Information that may be in Contractor’s possession or control. Contractor shall forward any
request for disclosure of Confidential Information to:

Office of Procurement
Prince George’s Community College
301 Largo Road, Largo MD 20774

7.9 Except to the extent otherwise required by applicable professional standards, the
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8.0

9.0

obligations under this section do not apply to information that (a) is or becomes generally known
to the public, other than as a result of disclosure by Contractor, (b) had been previously possessed
by Contractor without restriction against disclosure at the time of receipt by Contractor, (c) was
independently developed by Contractor without violation of this Contract, or (d) Contractor and
the College agree in writing to disclose. Each party shall be deemed to have met its nondisclosure
obligations under this section as long as it exercises the same level of care to protect the other’s
information as it exercises to protect its own confidential information, except to the extent that
applicable law or professional standards impose a higher requirement.

7.10  All Confidential Information received by Contractor shall be returned to the College or
destroyed upon completion or termination of this Contract.

INDEMNIFICATION

To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless College
and their respective agents, servants and employees, from and against all claims, damages, losses
and expenses, including but not limited to attorney's fees, arising out of or resulting from the
performance of the Services work by the Contractor, provided that such claim, damage, loss, or
expense is caused in whole or in part by any negligent or willful act or omission of the Contractor
or any employee, agent or subcontractor of the Contractor. At PGCC’s request, the Contractor
will defend PGCC or settle any suit, claim, or proceeding brought against PGCC in relation to
this contract. This obligation is not intended to be or to imply a waiver of the sovereign immunity
of PGCC. The College does not assume any obligation to indemnify, hold harmless, or pay
attorney’s fees that may arise from or in any way be associated with the performance or operation
of this Agreement.

RELATIONSHIP OF THE PARTIES

9.1 Nothing in this Agreement shall be construed to establish a relationship of servant,
employee, partnership, association, or joint venture between the parties. Neither party shall bind
or attempt to bind the other to any contract, warranty, covenant or undertaking of any nature
whatsoever unless previously specifically authorized in writing in each instance. Nothing in this
Agreement is intended to create a joint employment relationship.

9.2 It is understood and agreed that Contractor is an independent contractor of the College,
and not an employee. Except as set forth in this Agreement, the College will not withhold income
taxes, social security or any other sums from the payments made to Contractor hereunder. All
employees or contractors of Contractor shall in no way be considered employees of the College,
but rather they shall be employees or contractors of Contractor, and Contractor shall bear full
responsibility for compensating those persons and for the performance of the Services by way of
them.

9.3 Each party reserves the right to review all press releases or other public communications
of the other party that may affect the party’s public image, programs or operations.

9.4  Contractor may not assign or subcontract any rights or delegate any of its duties under
this Agreement without Client's prior written approval.
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10.0

11.0

INSURANCE

The Contractor/Consultant will maintain in full force and effect adequate insurance coverage to
protect against the risks associated with the performance of services under this Agreement. The
Contractor will also maintain in full force and effect workers’ compensation insurance as
required by the laws of the jurisdiction in which the services are performed. Upon request, the
Contractor/Consultant will provide the College with evidence of such insurance. The Contractor
shall maintain the required coverage amounts as directed by the College, to be provided at a
later date. Coverage may include but is not limited to:

Commercial General Liability Insurance including all extensions;

Not less than $1,000,000 each occurrence

Not less than $1,000,000 personal injury

Not less than $1,000,000 products/completed operation

Not less than $1,000,000 general aggregate Worker’s compensation per statutory requirements If
applicable, Fiduciary Bonding of Workers with access to credit card information.

Professional liability insurance in an amount not less than $1,000,000

All policies for liability protection, bodily injury or property damage and fiduciary Bonding must
specifically name on its face the College as an additional insured as respects to operations under
the contract and premises occupied by the Contractor provided, however, with respect to the
Contractor’s liability for bodily injury or property damages above, such insurance shall cover and
not exclude Contractor’s liability for injury to the property of the College and to the persons or
property of employees, students, faculty members, agents, officers, regents, invitees or guests of
the College.

Upon the request of the College, a certified true copy of each policy of insurance, including the
above endorsement manually countersigned by an authorized representative of the insurance
company, shall be furnished to the College. Notices of policy changes shall be furnished to the
College. All required insurance coverages must be acquired from insurers allowed to do business
in the State of Maryland. Failure to provide proof of insurance upon request shall result in
termination for default.

SOFTWARE AND SECURITY (If Applicable)

11.1 The Contractor is the owner or authorized user of the Contractor’s software and all of its
components, and Contractor software and all of its components, to the best of Contractor’s
knowledge, do not violate any patent, trademark, trade secret, copyright or any other right of
ownership of any third party.

11.2 Contractor shall (i) establish and maintain industry standard technical and organizational
measures to help to protect against accidental damage to, or destruction, loss, or alteration of the
materials; (i1) establish and maintain industry standard technical and organizational measures to
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12.0

13.

help to protect against unauthorized access to the Services and materials; and (iii) establish and
maintain network and internet security procedures, protocols, security gateways and firewalls
with respect to the Services. Contractor software and its components are equipped and/or designed
with systems intended to prevent industry known system attacks (e.g., hacker and virus attacks)
and unauthorized access to confidential information.

11.3 Report any confirmed or suspected breach of College data to PGCC’s Program Manager
within one (1) hour of discovery or detection. Any confirmed or suspected computer security
incidents not resulting in breach of College data shall be reported to PGCC’s Program Manager
within 12 hours of discovery or detection.

11.4 Follow strong identity management characteristics and practices, requiring users to adhere
to organizational usage, construction, and change requirements.

11.5 Configure and maintain network to be suitably hardened against security threats and ensure
adequate performance.

BACKGROUND CHECKS

The Contractor shall perform background checks listed below for all personnel assigned to
perform work/services at any PGCC location. The Contractor shall only assign personnel with
successful reports and shall provide the College all successful reports upon request. Contractor
shall immediately remove any assigned personnel found to not have a successful background
report.

e Federal Criminal Search

e State Criminal Search (specifically; MD, DC, VA)
e Sex Offender Search

The College shall not be held liable or responsible for criminal actions taken by the Contractor’s
personnel and sub-contractors.

SEXUAL HARASSMENT

13.1 College is committed to maintaining a working and learning environment in which students,
faculty, and staff can develop intellectually, professionally, personally, and socially. Such an
environment must be free of intimidation, fear, coercion, and reprisal. The Campus prohibits
sexual harassment. Sexual harassment may cause others unjustifiable offense, anxiety, and injury.
Sexual harassment threatens the legitimate expectation of all members of the Campus community
that academic or employment progress is determined by the publicly stated requirements of job
and classroom performance, and that the Campus environment will not unreasonably impede
work or study.

13.2 Sexual harassment by College faculty, staff, and students is prohibited. Sexual harassment
may also constitute violations of criminal and civil laws of the State of Maryland and the United
States. For the purpose of this Campus policy, sexual harassment is defined as: (1) unwelcome
sexual advances; or (2) unwelcome requests for sexual favors; and (3) other behavior of a sexual
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14.

nature where:

a) Submission to such conduct is made either explicitly or implicitly a term or condition of an
individual’s employment or participation in a College-sponsored educational program or activity;
or

b) Submission to or rejection of such conduct by an individual is used as the basis for academic
or employment decisions affecting that individual; or

¢) Such conduct has the purpose of effect of unreasonably interfering with an individual's
academic or work performance, or of creating an intimidating, hostile, or offensive educational
or working environment.

13.3 The policy described above will apply to all contractors, subcontractors, suppliers and others
employed to do work on the campus for purpose of this project. In addition to the policies stated
above, the College will not tolerate.

a) lewd remarks on suggestive sounds, such as whistling or wolf calls.

b) unwanted physical contact.
c) persistent and offensive sexual jokes or comments.

13.4 Acts of sexual harassment will not be tolerated from any persons related to the performance
of this contract. Persons exhibiting such behavior will be immediately removed by the Contractor
from the job site as directed by the College and will be replaced with competent personnel by the
contractor at no additional cost to the College.

COVID-19 Pandemic. Contractor shall follow and adhere to the College’s COVID-19 policies
and procedures when performing services at any PGCC Campus location and while engaging
in-person with PGCC students and personnel. The College’s most current COVID-19 policies
and procedures can be located at: https://www.pgcc.edu/coronavirus/return-to-college/.

IN WITNESS WHEREOQOF, the parties have caused this Agreement to be executed by their authorized
officers or officials.

Prince George’s Community College Contractor
By: By:
Date: Date:
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SAMPLE - CONTRACT AFFIDAVIT

(This affidavit is a mandatory contract addendum but it is only required from the successful
Contractor also referred to as “Consultant™.)

A. AUTHORIZED REPRESENTATIVE

I HEREBY AFFIRM THAT:
I am the (title) SAMPLE and the duly authorized
representative  of (business) SAMPLE and that I

possess the legal authority to make this Affidavit on behalf of myself and the contractor for which I am
acting.

B. CERTIFICATION OF CORPORATION REGISTRATION AND TAX PAYMENT

I FURTHER AFFIRM THAT:

(1) The business named above is a (domestic____ ) (foreign___ ) [check one] corporation
registered in accordance with the Corporations and Associations Article, Annotated Code of Maryland,
and that it is in good standing and has filed all its annual reports, together with filing fees, with the
Maryland State Department of Assessments and Taxation, and that the name and address of its resident
agent filed with the State Department of Assessments and Taxation is:

Name:

Address:

(2) Except as validly contested, the Contractor has paid, or has arranged for payment of, all
taxes due the State of Maryland and has filed all required returns and reports with the Comptroller of the
Treasury, the State Department of Assessments and Taxation, and the Employment Security
Administration, as applicable, and will have paid all withholding taxes due to the State of Maryland prior
to final settlement.

C. CERTIFICATION REGARDING INVESTMENTS IN IRAN

(1) The undersigned bidder or offeror certifies that, in accordance with State Finance &
Procurement Article, §17-705:

(1) it is not identified on the list created by the Board of Public Works as a person
engaging in investment activities in Iran as described in §17-702 of State Finance & Procurement; and
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(11) it is not engaging in investment activities in Iran as described in State Finance &
Procurement Article, §17-702.
(2) The undersigned bidder or offeror is unable to make the above certification regarding its
investment activities in Iran due to the following activities:

D. CERTAIN AFFIRMATIONS VALID

I FURTHER AFFIRM THAT:
To the best of my knowledge, information, and belief, each of the affirmations, certifications, or
acknowledgments contained in that certain Proposal Affidavit dated ,20 , and

executed by me for the purpose of obtaining the contract to which this Exhibit is attached remains true
and correct in all respects as if made as of the date of this Contract Affidavit and as if fully set forth
herein.

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE
CONTENTS OF THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY
KNOWLEDGE, INFORMATION, AND BELIEF.

Date: By:
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Attachment B

MBE Participation Schedule
(for submission with Proposal)

This document must be included with the bid or Price Proposal offer. If the Offeror fails to submit this form with the bid or
Price Proposal offer as required, the Procurement Officer shall deem the bid non-responsive or shall determine that the
Offer is not reasonably susceptible of being selected for award. MBE Terms and Conditions shall apply, see Appendix M.

Prime Contractor (Firm Name, Address, Phone Project Description

Project Number Total Contract Amount §$

List Information For Each Certified MBE Subcontractor On This Project
Minority Firm Name MBE Certification Number

Work To Be Performed

Dollar Amount or Percentage of Total Contract

Minority Firm Name MBE Certification Number

Work To Be Performed

Dollar Amount or Percentage of Total Contract

Minority Firm Name MBE Certification Number

Work To Be Performed

Dollar Amount or Percentage of Total Contract

USE THE ATTACHED CONTINUATION PAGE AS NEEDED

TOTAL MBE PARTICIPATION: % S
TOTAL AFRICAN-AMERICAN MBE PARTICIPATION: % S
TOTAL ASIAN-AMERICAN MBE PARTICIPATION: % S
TOTAL HISPANIC-AMERICAN MBE PARTICIPATION: % S
TOTAL WOMAN-OWNED MBE PARTICIPATION: % S
TOTAL OTHER MBE PARTICIPATION: % S

Document Prepared By: (please print or type)
Name:
Title:




APPENDIX S
SOLICITATION TERMS AND CONDITIONS

This solicitation and any subsequent award are further subject to:

1. Contractor’s/Offeror’s Responsibility.

Offerors are advised to read the requirements very carefully to ensure that each requirement is
understood. If in doubt, develop and submit applicable questions in writing to the contact at the
Issuing Office. An Offeror’s misinterpretation of requirements shall not relieve the Offeror of
the responsibility to address accurately the requirements of the RFQ or to perform the Contract,
if awarded. PGCC will enter into a contractual agreement with the selected Contractor(s) only.
The selected Contractor(s) shall be solely responsible for all services as required by this RFQ.
Subcontractors, if any, will be the responsibility of the Contractor(s) and the role of subcontractors
must be clearly identified in the proposal. The use of a subcontractor(s) does not relieve the
Contractor(s) of liability under a Contract.

2. Rejection or Acceptance of Proposals.

The College reserves the right to: (i) accept or reject any and all proposals, in whole or in part;
(11) to waive minor irregularities; and (iii) to negotiate in any manner necessary to best serve
the interests of the College. Further, the College reserves the right to make a whole award,
multiple awards, a partial award, or no award at all. Offerors judged by the Procurement
Officer not to be responsible or Offerors whose Proposals are classified as not reasonably
susceptible to being selected for award shall be so notified. The College reserves the right to
increase or decrease the quantities of any materials, equipment, supplies or services.

3. Cancellation of the RFQ.
PGCC may cancel this RFQ, in whole or in part, at any time.

4. Incurred Expenses.
PGCC shall not be responsible for any expenses that Offerors may incur in preparing and
submitting Proposals or in making oral presentations of their Proposals, if required.

5. Payment.

The College issues payments on a net 30 day basis for PGCC approved invoices. Payment
provisions shall be in arrears, with late payment and interest calculated as provided by Maryland
law. For purposes of determining whether a prompt-payment discount, if applicable, may be
taken by PGCC, the starting date of such reckoning period shall be the later of the date of a
properly executed invoice or the date of completion of service and/or delivery of product.

6. Intentionally Left Blank

7. Confidentiality.
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10.

7.1. PGCC’s Information during the Procurement Process: The selected Contractor may
have access to, may obtain, or be given confidential information, including without limitation
information concerning the College’s business strategies, political and legislative affairs,
students, faculty, employees, vendors, contractors, customer lists, finances, properties, methods
of operation, computer and telecommunication systems, and software and documentation.
Certain confidential information may be protected under the Family Educational Rights and
Privacy Act (“FERPA”), the Gramm-Leach-Bliley Act, and the Maryland Public Information Act.
The selected Contractor must have administrative, technical, and physical safeguards to protect
the security, confidentiality, and integrity of the PGCC’s confidential information. PGCC may
conduct discussions with Offerors in order to evaluate their abilities and responsiveness to the
RFQ. In order to facilitate the discussions and to allow Offerors to propose responsive solutions
to PGCC’s needs and requirements, PGCC is willing to disclose certain confidential information
to Offerors, including without limitation information concerning PGCC’s business strategies,
political and legislative affairs, students, employees, vendors, contractors, customer lists,
finances, properties, methods of operation, computer and telecommunications systems, and
software and documentation (“Confidential Information™). By submitting a proposal in response
to this RFQ, Offerors agree: (i) to use Confidential Information solely for purposes of responding
to and discussing the RFQ); and (ii) not to disclose, permit or cause use of, or provide access to
Confidential Information to any third person or entity. Upon request by PGCC, Offerors may be
required to sign a Non-Disclosure Agreement.

7.2. Offeror’s Information: Offerors should give specific attention to the identification of those
portions of the Proposal that the Offeror deems to be confidential, proprietary information, or
trade secrets and provide any justification why such materials, upon request, should not be
disclosed by the State under the Access to Public Records Act, State Government Article, Title
10, Subtitle 6, Annotated Code of Maryland. Offerors are advised that, upon request for this
information from a third party, the Procurement Officer is required to make an independent
determination as to whether the information may or may not be disclosed to the requesting party.
That decision will take into consideration the Offeror’s position regarding its Proposal. A blanket
statement by a Offeror that its entire Proposal is confidential or proprietary will not be upheld.

Multiple Proposals.
Contractors may not submit more Proposal, per service/program category.

Alternate Solution Proposals.
Contractors may submit an alternate to the solution given in this RFQ.

Contractor Responsibilities and Use of Subcontractors

The College shall enter into contractual agreement with the selected Contractor(s) only. The
Contractors(s) shall be responsible for all products and/or services required by this RFQ. PGCC
will consider Proposals that reflect primary and secondary service providers or a
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11.

12.

13.

14.

15.

prime/subcontractor relationship. There should be proof of ability of the primary to manage a
subcontractor and successfully coordinate the delivery of quality service and support in a timely
manner. Subcontractors, if any, shall be identified and a complete description of their role relative
to the proposal shall be included. PGCC’s intent is not to direct the use of any particular
subcontractor, however, PGCC strongly encourages the Contractor to consider the utilization of
local MBEs when possible. In addition, the Contractor may not contract with any such proposed
person or entity to whom PGCC has a reasonable objection. Notification of such objection will
be made by PGCC within fifteen (15) days of Contract. The
Contractor shall be fully responsible for the acts and omissions of its subcontractors and of
persons directly or indirectly employed by them. The use of subcontractors does not relieve the
Contractor of liability.

Access to Contractor Records for Quality Assurance and Auditing Purposes.

The Contractor and its principal subcontractors must provide access to pertinent records by
College personnel or its representatives (including internal auditors, external auditors,
representatives, and agents) to provide quality assurance and auditing.

Arrearages.

By submitting a Proposal, an Offeror shall be deemed to represent that it is not in arrears in the
payment of any obligation due and owing the College, including the payment of taxes and
employee benefits and that it shall not become so in arrears during the term of the Contract if
selected for Contract Award.

Taxes.

Contractor shall exempt PGCC from taxes as applicable. Exemption Certificates shall be
provided upon request.

RFQ Response Materials.

All written materials submitted in response to this RFQ become the property of PGC and may be
appended to any formal documentation that would further define or expand the contractual
relationship between PGCC and the Contractor(s).

Maryland Public Ethics Law, Title 15.

The Maryland Public Ethics Law prohibits, among other things, State employees or officials (and
in some cases, former employees) and businesses in which such an individual is employed or
holds a financial interest from: (i) submitting a bid or proposal; (ii) negotiating a contract; and
(ii1) entering into a contract with the governmental unit with which the individual is affiliated per
the Maryland Code Annotated, State Government Article, § 15-502.

If the Offeror has any questions concerning application of the State Ethics law to the Offeror's
participation in this procurement, it is incumbent upon the Offeror to seek advice from the State
Ethics Commission: The Office of The Executive Director, State Ethics Commission, 9 State
Circle, Suite 200, Annapolis, Maryland 21401. For questions regarding the applicability of this
provision of the Public Ethics Law, call the State Ethics Commission’s toll-free phone number,
877-669-6085, or see the website, http://www.ethics.gov.state.md.us. The Procurement Officer
may refer any issue raised by a Proposal to the State Ethics Commission. The Procurement
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16.

17.

18.

19.

20.

21.

Officer may require the Offeror to obtain advice from the State Ethics Commission and may reject
a Proposal that would result in a violation of the Ethics law.

A resulting Contract is cancelable in the event of a violation of the Maryland Public Ethics Law
by a Contractor or any State of Maryland employee in connection with this procurement.

Assistance in Drafting.

Under the State Government Article, § 15-508 of the Annotated Code of Maryland, an individual
or person who employs an individual who assists an executive unit in drafting specifications, an
invitation for bids, a request for proposals for a procurement, or the selection or award made in
response to an invitation for bids or request for proposals may not submit a bid or proposal for
that procurement or assist or represent another person, directly or indirectly, who is submitting a
bid or proposal for that procurement. For questions regarding the applicability of this provision
of the Public Ethics Law, call the State Ethics Commission’s toll-free phone number, 877-669-
6085, or see the website, http://www.ethics.gov.state.md.us.

Addenda Acknowledgment.

Offerors must acknowledge in writing the receipt of any and all addenda, amendments, and/or
changes issued. Such acknowledgement must be included in the Technical Proposal.

Duration of Offers.

Proposals (consisting of a Technical Proposal and, if applicable, a Price Proposal) shall remain
irrevocable for 120 days following the closing date of the Price Proposal due date. This period
may be extended by mutual agreement between the Offeror and the College.

Minority Business Enterprises.

Minority Business Enterprises (MBE) are strongly encouraged to respond to this solicitation
notice. If a sub-contracting goal and/or subgoals has been set in Section I of the solicitation, refer
to Appendix M for further information regarding required process and documentation.

Living Wage Requirements, if applicable.

A solicitation for services under a contract valued at $100,000 or more may be subject to
Maryland’s Living Wage requirement, located at Maryland Code Annotated, State Finance and
Procurement Article, Title 18, §§ 18-101 through 18-109. Additional information regarding the
Living Wage requirement is contained in Appendix B, if applicable to this solicitation. An
Offeror that fails to submit and complete the Affidavit of Agreement contained in Appendix B, if
applicable, may be deemed not responsible by the Issuing Office. The College reserves the right
to waive this requirement at any time during the procurement process.

Conflict of Interest.

The Contractor awarded the Contract shall provide the specified services for PGCC, and must do
so impartially, and without any conflicts of interest. If the Procurement Officer makes a
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determination that facts or circumstances exist that give rise to or could in the future give rise to a
conflict of interest within the meaning of the provisions described in the solicitation, the
Procurement Officer may reject a Contractor’s Proposals. Contractors should be aware that the
State Ethics Law, State Government 15-508, might limit the selected Contractor’s ability to
participate in future related procurements, depending upon specific circumstances. Refer to
Paragraphs15 and 16 above. By submitting a response to the solicitation, the Contractor affirms
its understanding and compliance with this clause.
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SAMPLE - PERFORMANCE BOND

1 of3
Principal Business Address of Principal
Surety Obligee
A corporation of the State of Prince George’s Community
and authorized College (PGCC)
to do business in the State of
Maryland

Penal Sum of Bond (express in words and figures)

Date of Contract:
. 20

BOND NO.

Date Bond Executed:
, 20

Description of Contract:

Contract Number:

KNOW ALL MEN BY THESE PRESENTS, That we, the Principal named above and Surety named
above, are held and firmly bound unto the Obligee named above in the Penal Sum of this Performance
Bond stated above, for the payment of which Penal Sum we bind ourselves, our heirs, executors,
administrators, personal representatives, successors, and assigns, jointly and severally, firmly by these
presents. However, where Surety is composed of corporations acting as co-sureties, we the co-sureties,
bind ourselves, our successors and assigns, in such Penal Sum jointly and severally as well as severally
only for the purpose of allowing a joint action or actions against any or all of us, and for all other
purposes each co-surety binds itself, jointly and severally with the Principal, for the payment of such
sum as appears above its name below, but if no limit of liability is indicated, the limit of such liability
shall be the full amount of the Penal Sum.

WHEREAS, Principal has entered into or will enter into a contract with the PGCC, by and through the
Administration named above acting for PGCC, which contract is described and dated as shown above,
and incorporated herein by reference. The contract and all items incorporated into the contract, together
with any and all changes, extensions of time, alterations, modifications, or additions to the contract or
to the work to be performed thereunder or to the Plans, Specifications, and Special Provisions, or any of
them, or to any other items incorporated into the contract shall hereinafter be referred as "the Contract."

WHEREAS, it is one of the conditions precedent to the final award of the Contract that these presents
be executed.
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2 of 3

NOW, THEREFORE, during the original term of said Contract, during any extensions thereto that may
be granted by the Administration, and during the guarantee and warranty period, if any, required under
the Contract, unless otherwise stated therein, this Performance Bond shall remain in full force and
effect unless and until the following terms and conditions are met:

1. Principal shall well and truly perform the Contract; and
2. Principal and Surety shall comply with the terms and conditions in this Performance Bond.

Whenever Principal shall be declared by the Administration to be in default under the Contract, the
Surety may, within 15 days after notice of default from the Administration, notify the Administration of
its election to either promptly proceed to remedy the default or promptly proceed to complete the
contract in accordance with and subject to its terms and conditions. In the event the Surety does not
elect to exercise either of the above stated options, then the Administration thereupon shall have the
remaining contract work completed, Surety to remain liable hereunder for all expenses of completion
up to but not exceeding the penal sum stated above.

The Surety hereby stipulates and agrees that no change, extension of time, alteration or addition to the
terms of the Contract or to the work to be performed thereunder or the Specifications accompanying the
same shall in any way affect its obligation on this Performance Bond, and it does hereby waive notice
of any such change, extension of time, alteration or addition to the terms of the Contract or to the work
or to the Specifications.

This Performance Bond shall be governed by and construed in accordance with the laws of the State of
Maryland and any reference herein to Principal or Surety in the singular shall include all entities in the
plural who or which are signatories under the Principal or Surety heading below.

IN WITNESS WHEREOF, Principal and Surety have set their hands and seals to this Performance
Bond. If any individual is a signatory under the Principal heading below, then each such individual has
signed below on his or her own behalf, has set forth below the name of the firm, if any, in whose name
he or she is doing business, and has set forth below his or her title as a sole proprietor. If any
partnership or joint venture is a signatory under the Principal heading below, then all members of each
such partnership or joint venture, and each member has set forth below his or her title as a general
partner, limited partner, or member of joint venture, whichever is applicable. If any corporation is a
signatory under the Principal or Surety heading below, then each such corporation has caused the
following: the corporation's name to be set forth below, a duly authorized representative of the
corporation to affix below the corporation's seal and to attach hereto a notarized corporate resolution of
power of attorney authorizing such action, and each such duly authorized representative to sign below
and set forth below his or her title as a representative of the corporation. If any individual acts as a
witness to any signature below, then each such individual has signed below and has set forth below his
or her title as a witness. All of the above has been done as of the Date of Bond shown above.
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In Presence of?

30f3

Individual Principal

Witness
as to (SEAL)
In Presence of: Co-Partnership Principal
Witness (SEAL)
(Name of Co-Partnership)
as to (SEAL)
as to (SEAL)
as to (SEAL)
Corporate Principal
Name of Corporation
Attest:
as to By: AFFIX
Corporate Secretary President CORPORATE
SEAL
(Corporate Surety)
Attest: (SEAL) By: SEAL
Title
Signature

Bonding Agent's Name:

Agent's Address

(Business Address of Surety)

Approved as to legal form and sufficiency this
day of 20

Asst. Attorney General
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SAMPLE - PAYMENT BOND

1 of3
Principal Business Address of Principal
Surety Obligee
A corporation of the State of Prince George’s Community College
and authorized (PGCO)

to do business in the State of
Maryland
Penal Sum of Bond (express in words and figures) Date of Contract

, 20
Description of Contract Date Bond Executed

, 20
Contract Number:

KNOW ALL MEN BY THESE PRESENTS, That we, the Principal named above and Surety named
above, being authorized to do business in Maryland, and having business address as shown above, are
held and firmly bound unto the Obligee named above, for the use and benefit of claimants as
hereinafter defined, in the Penal Sum of this Payment Bond stated above, for the payment of which
Penal Sum we bind ourselves, our heirs, executors, administrators, personal representatives, successors,
and assigns, jointly and severally, firmly by these co-sureties, bind ourselves, our successors and
assigns, in such Penal Sum jointly and severally as well as severally only for the purpose of allowing a
joint action or actions against any or all of us, and for all other purposes each co-surety binds itself,
jointly and severally with the Principal, for the payment of such sum as appears above its name below,
but if no limit of liability is indicated, the limit of such liability shall be the full amount of the Penal
Sum.

WHEREAS, Principal has entered into or will enter into a contract with PGCC, by and through the
Administration named above acting for PGCC, which contract is described and dated as shown above,
and incorporated herein by reference. The contract and all items incorporated into the contract, together
with any and all changes, extensions of time, alterations, modifications, or additions to the contract or
to the work to be performed thereunder or to the Plans, Specifications, and Special Provisions, or any of
them, or to any other items incorporated into the contract shall hereinafter be referred to as the
"Contract".

WHEREAS, it is one of the conditions precedent to the final award of the Contract that these presents
be executed.
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NOW THEREFORE, the condition of this obligation is such that if the Principal shall promptly make
payment to all claimants as hereinafter defined, for all labor and materials furnished, supplied and
reasonably required for use in the performance of the Contract, then this obligation shall be null and
void; otherwise it shall remain in full force and effect, subject to the following conditions:

1. A claimant is defined to be any and all of those persons supplying labor and materials (including
lessors of the equipment to the extent of the fair market value thereof) to the Principal or its
subcontractors and subcontractors in the prosecution of the work provided for in the Contract. , entitled
to the protection provided by Section 9-113 of the Real Property Article of the Annotated Code of
Maryland, as from time to time amended.

2. The above named Principal and Surety hereby jointly and severally agree with the Obligee that every
claimant as herein defined, who has not been in full may, pursuant to and when in compliance with the
provisions of the aforesaid Section 9-113, sue on this Bond for the use of such claimant, prosecute the
suit to final judgment for such sum or sums as may be justly due claimant and have execution thereon.
The Obligee shall not be liable for the payment of any costs or expenses of any such suit.

The Surety hereby stipulates and agrees that no change, extension of time, alteration or addition to the
terms of the Contract or to the work to be performed thereunder or the Specifications accompanying the
same shall in any way affect its obligation on this Payment Bond, and it does hereby waive notice of
any such change, extension of time, alteration or addition to the terms of the Contract or to the work or
to the Specifications.

This Payment Bond shall be governed by and construed in accordance with the laws of the State of
Maryland and any reference herein to Principal or Surety in the singular shall include all entities in the
plural who or which are signatories under the Principal or Surety heading below.

IN WITNESS WHEREOF, Principal and Surety have set their hands and seals to this Payment Bond. If
any individual is a signatory under the Principal heading below, then each such individual has signed
below on his or her own behalf, has set forth below the name of the firm, if any, in whose name he or
she is doing business, and has set forth below his or her title as a sole proprietor. If any partnership or
joint venture is a signatory under the Principal heading below, then all members of each such
partnership or joint venture have signed below, each member has set forth below the name of the
partnership or joint venture, and each member has set forth below his or her title as a general partner,
limited partner, or member of joint venture, whichever is applicable. If any corporation is a signatory
under the Principal or Surety heading below, then each such corporation has caused the following: the
corporation's name to be set forth below, a duly authorized representative of the corporation to affix
below the corporation's seal and to attach hereto a notarized corporate resolution of power of attorney
authorizing such action, and each such duly authorized representative to sign below and set forth below
his or her title as a representative of the corporation. If any individual acts as a witness to any signature
below, then each such individual has signed below and has set forth below his or her title as a witness.
All of the above has been done as of the Date of Bond shown above.
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In Presence of:

Individual Principal

3of3

Witness
as to (SEAL)
In Presence of: Co-Partnership Principal
Witness
(Name of Co-Partnership)
as to By (SEAL)
as to (SEAL)
as to (SEAL)
Corporate Principal
(Name of Corporation)
Attest:
By: AFFIX
Corporate Secretary President CORPORATE
SEAL
(Corporate Surety)
Attest: (SEAL) By: SEAL
Title:
Signature

Bonding Agent’s Name:

Agent’s Address:

(Business Address of Surety)

BID PROPOSAL AFFIDAVIT

Approved as to legal form and sufficiency

this day of

20

Asst. Attorney General
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A. AUTHORIZED REPRESENTATIVE

I HEREBY AFFIRM THAT:
I am the (title) and the duly authorized representative of
(business) and that I possess the legal authority to make

this Affidavit on behalf of myself and the business for which I am acting.
B. AFFIRMATION REGARDING BRIBERY CONVICTIONS
I FURTHER AFFIRM THAT:

Neither I, nor to the best of my knowledge, information, and belief, the above business (as is defined in
Section 16-101(b) of the State Finance and Procurement Article of the Annotated Code of Maryland),
or any of its officers, directors, partners, or any of its employees directly involved in obtaining or
performing contracts with public bodies (as is defined in Section 16-101(f) of the State Finance and
Procurement Article of the Annotated Code of Maryland), has been convicted of, or has had probation
before judgment imposed pursuant to Article 27, Section 641 of the Annotated Code of Maryland, or
has pleaded nolo contendere to a charge of, bribery, attempted bribery, or conspiracy to bribe in
violation of Maryland law, or of the law of any other state or federal, law, except as follows (indicate
the reasons why the affirmation cannot be given and list any conviction, plea, or imposition of
probation before judgment with the date, court, official or administrative body, the sentence or
disposition, the name(s) of person(s) involved, and their current positions and responsibilities with the
business):

C. AFFIRMATION REGARDING OTHER CONVICTIONS
I FURTHER AFFIRM THAT:

Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its
officers, directors, partners, or any of its employees directly involved in obtaining or performing
contracts with public bodies, has:

(a) Been convicted under state or federal statute of a criminal offense incident to obtaining,
attempting to obtain, or performing a public or private contract, fraud, embezzlement, theft, forgery,
falsification or destruction of records, or receiving stolen property;

(b) Been convicted of any criminal violation of a state or federal antitrust statute;
(c) Been convicted under the provisions of Title 18 of the United States Code for
violation of the Racketeer Influenced and Corrupt Organization Act, 18 U.S.C. 1961, et seq., or the

Mail Fraud Act, 18 U.S.C. 1341, et seq., for acts arising out of the submission of bids or proposals for a
public or private contract;
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(d) Been convicted of a violation of the State Minority Business Enterprise Law, Section 14-
308 of the State Finance and Procurement Article of the Annotated Code of Maryland;

(e) Been convicted of conspiracy to commit any act or omission that would constitute grounds
for conviction or liability under any law or statute described in subsection (a), (b), (c), or (d) above;

(f) Been found civilly liable under a state or federal antitrust statute for acts or omissions in
connection with the submission of bids or proposals for a public or private contract;

(g) Admitted in writing or under oath, during the course of an official investigation or other
proceedings, acts or omissions that would constitute grounds for conviction or liability under any law
or statue described above, except as follows (indicate reasons why the affirmations cannot be given,
and list any conviction, plea, or imposition of probation before judgment with the date, court, official or
administrative body, the sentence or disposition, the name(s) of the person(s) involved and their current
positions and responsibilities with the business, and the status of any debarment):

D. AFFIRMATION REGARDING DEBARMENT
I FURTHER AFFIRM THAT:

Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its
officers, directors, partners, or any of its employees directly involved in obtaining or performing
contracts with public bodies, has ever been suspended or debarred (including being issued a limited
denial of participation) by any public entity, excepts as follows (list each debarment or suspension
providing the dates of the suspension or debarment, the name of the public entity and the status of the
proceedings, the name(s) of the person(s) involved and their current positions and responsibilities with
the business, the grounds of the debarment or suspension, and the details of each person’s involvement
in any activity that formed the grounds of the debarment or suspension):

E. AFFIRMATION REGARDING DEBARMENT OF RELATED ENTITIES
I FURTHER AFFIRM THAT:

(1) The business was not established and it does not operate in a manner designed to evade the
application of or defeat the purpose of debarment pursuant to Sections 16-101, et seq., of the State
Finance and Procurement Article of the Annotated Code of Maryland; and

(2) The business is not a successor, assignee, subsidiary, or affiliate of a suspended or debarred
business, except as follows (you must indicate the reasons why the affirmations cannot be given
without qualification):
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F. SUB-CONTRACT AFFIRMATION
I FURTHER AFFIRM THAT:

Neither I, nor to the best of my knowledge, information, and belief, the above business, has knowingly
entered into a contract with a public body under which a person debarred or suspended under Title 16
of the State Finance and Procurement Article of the Annotated Code of Maryland will provide, directly
or indirectly, supplies, services, architectural services, construction related services, leases of real
property, or construction.

G. AFFIRMATION REGARDING COLLUSION
I FURTHER AFFIRM THAT:
Neither I, nor to the best of my knowledge, information, and belief, the above business has:

(1) Agreed, conspired, connived, or colluded to produce a deceptive show of competition in the
compilation of the accompanying bid or offer that is being submitted;

(2) In any manner, directly or indirectly, entered into any agreement of any kind to fix the bid
price or price proposal of the bidder or offeror or of any competitor, or otherwise taken any action in
restraint of free competitive bidding in connection with the contract for which the accompanying bid or
offer is submitted.

H. FINANCIAL DISCLOSURE AFFIRMATION
I FURTHER AFFIRM THAT:

I am aware of, and the above business will comply with, the provisions of Section 13-221 of the State
Finance and Procurement Article of the Annotated Code of Maryland, which require that every
business that enters into contracts, leases, or other agreements with the State of Maryland or its
agencies during a calendar year under which the business is to receive in the aggregate $100,000 or
more shall, within 30 days of the time when the aggregate value of the contracts, leases, or other
agreements reaches $100,000, file with the Secretary of State of Maryland certain specified information
to include disclosure of beneficial ownership of the business.

I. POLITICAL CONTRIBUTION DISCLOSURE AFFIRMATION
I FURTHER AFFIRM THAT:

I am aware of, and the above business will comply with, Article 33, Sections 30-1 through 30-4 of the
Annotated Code of Maryland, which requires that every person that enters into contracts, leases, or
other agreements with the State of Maryland, including its agencies or a political subdivision of the
State, during a calendar year in which the person receives in the aggregate $100,000 or more shall file
with the State Administrative Board of Election Laws a statement disclosing contributions in excess of
$500 made during the reporting period to a candidate for elective office in any primary or general
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election.

J. DRUG AND ALCOHOL FREE WORKPLACE

(Applicable to all contracts unless the contract is for a law enforcement agency and the agency head or
the agency head’s designee has determined that application of COMAR 21.11.08 and this certification
would be inappropriate in connection with the law enforcement agency’s undercover operations.)

I CERTIFY THAT:

(1) Terms defined in COMAR 21.11.08 shall have the same meaning when used in this
certification.

(2) By submission ofits bid or offer, the business, if other than an individual, certifies and
agrees that, with respect to its employees to be employed under a contract resulting from this
solicitation, the business shall:

(a) Maintain a workplace free of drug and alcohol abuse during the term of the contract;

(b) Publish a statement notifying its employees that the unlawful manufacture,
distribution, dispensing, possession, or use of drugs, and the abuse of drugs or alcohol is prohibited in
the business’ workplace and specifying the actions that will be taken against employees for violation of
these prohibitions;

(c) Prohibit its employees from working under the influence of drugs or alcohol;

(d) Not hire or assign to work on the contract anyone whom the business knows, or in
the exercise of due diligence should know, currently abuses drugs or alcohol and is not actively
engaged in a bona fide drug or alcohol abuse assistance or rehabilitation program;

(e) Promptly inform the appropriate law enforcement agency of every drug-related
crime that occurs in its workplace if the business has observed the violation or otherwise has reliable
information that a violation has occurred;

(f) Establish drug and alcohol abuse awareness programs to inform its employees about:

(1) The dangers of drug and alcohol abuse in the workplace;

(11) The business’ policy of maintaining a drug and alcohol free workplace;

(ii1)  Any available drug and alcohol counseling, rehabilitation, and employee
assistance programs; and

(iv)  The penalties that may be imposed upon employees who abuse drugs and
alcohol in the workplace;
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(g) Provide all employees engaged in the performance of the contract with a copy of the
statement required by J(2)(b), above;

(h) Notify its employees in the statement required by J(2)(b), above, that as a condition
of continued employment on the contract, the employee shall:

(1) Abide by the terms of the statement; and

(11) Notify the employer of any criminal drug or alcohol abuse conviction for
an offense occurring in the workplace not later than 5 days after a conviction;

(1) Notify the procurement officer within 10 days after receiving notice under J(2)(h)(ii)
above, or otherwise receiving actual notice of a conviction;

(j) Within 30 days after receiving notice under J(2))(h)(ii), above, or otherwise
receiving actual notice of a conviction, impose either of the following sanctions or remedial measures
on any employee who is convicted of a drug or alcohol abuse offense occurring in the workplace:

(1) Take appropriate personnel action against an employee, up to and including
termination; or

(i) Require an employee to satisfactorily participate in a bona fide drug or
alcohol abuse assistance or rehabilitation program; and

(k) Make a good faith effort to maintain a drug and alcohol free workplace through
implementation of J(2)(a)-(j), above.

(3) If the business is an individual, the individual shall certify and agree as set forth in J(4),
below, that the individual shall not engage in the unlawful manufacture, distribution, dispensing,
possession, or use of drugs or the abuse of drugs or alcohol in the performance of the contract.

(4) Iacknowledge and agree that:

(a) The award of the contract is conditional upon compliance with COMAR 21.11.08
and this certification;

(b) The violation of the provisions of COMAR 21.11.08 or this certification shall be
cause to suspend payments under, or terminate the contract for default under COMAR 21.07.01.11 or
21.07.03.15, as applicable; and

(c) The violation of the provisions of COMAR 21.11.08 or this certification in
connection with the contract may, in the exercise of the discretion of the Board of Public Works, result
in suspension and debarment of the business under COMAR 21.08.06.

K. CERTIFICATION OF CORPORATION REGISTRATION AND TAX PAYMENT
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I FURTHER AFFIRM THAT:

(1) The business named above is a (domestic ) ((foreign ) corporation
registered in accordance with the Corporations and Associations Article, Annotated Code of

Maryland, and that it is in good standing and has filed all of its annual reports, together with filing fees,
with the Maryland State Department of Assessments and Taxation, and that the name and address of its

resident agent filed with the State Department of Assessments and Taxation is:

Name:

Address:

(If not applicable so state.)

(2) Except as validly contested, the business has paid, or has arranged for payment of, all taxes
due the State of Maryland and has filed all required returns and reports with the Comptroller of the
Treasury, the State Department of Assessments and Taxation, and the Employment Security
Administration, as applicable, and will have paid all withholding taxes due the State of Maryland prior
to final settlement.

L. CONTINGENT FEES
I FURTHER AFFIRM THAT:

The business has not employed or retained any person, partnership, corporation, or other entity, other
than a bona fide employee or agent working for the business, to solicit or secure the Contract, and that
the business has not paid or agreed to pay any person, partnership, corporation, or other entity, other
than a bona fide employee or agent, any fee or any other consideration contingent on the making of the
Contract.

M. Repealed.
N. ACKNOWLEDGEMENT

I ACKNOWLEDGE THAT this Affidavit is to be furnished to the Procurement Officer and may be
distributed to units of: (1) the State of Maryland; (2) counties or other subdivisions of the State of
Maryland; (3) other states; and (4) the federal government. I further acknowledge that this Affidavit is
subject to applicable laws of the United States and the State of Maryland, both criminal and civil, and
that nothing in this Affidavit or any contract resulting from the submission of this bid or proposal shall
be construed to supersede, amend, modify or waive, on behalf of the State of Maryland, or any unit of
the State of Maryland having jurisdiction, the exercise of any statutory right or remedy conferred by the
Constitution and the laws of Maryland with respect to any misrepresentation made or any violation of
the obligations, terms and
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covenants undertaken by the above business with respect to (1) this Affidavit, (2) the contract, and (3)
other Affidavits comprising part of the contract.

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT
THE CONTENTS OF THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY
KNOWLEDGE, INFORMATION, AND BELIEF.

Date: By:

(Authorized Representative and Affiant)
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