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INSTANT INFORMATION

Academic Affairs—Kent Hall, Room 125...
Admissions—Bladen Hall, Room 126 ... .
Academic, Transfer, and Career Advising—Bladen Hall, Room 124 ...
Allied Health—Center for Health Studies, Room 1415...
Anthropology—Mariboro Hall, Room 2018
Art—Marlboro Hall, Room 1034.
Athletics—Novak Field House, Room 111....
Biological Sciences—Chesapeake Hall, Room 100....
Blackboard Technical Support—Accokeek Hall, Room 346....
Bookstore—Largo Student Center, First Floor .
Business Management—B/aden Hall. Room 221............ccccccvevernn. 301-546-0080
Campus Activities Board—Largo Student Center ...301-546-0975
Campus Dining—Largo Student Center, Second Floor .... ...301-546-0904
Cashier—Bladen Hall, ROOm 120 .............ccccoviiiiiiiiiiii 301-546-0691
Culinary Arts Center.
College Police
Communications and Marketing—Kent Hall, Room 236 ..
Computer Lab—Bladen Hall, Room 104.....
Continuing Education—Lanham Hall, Second Floor..
Counseling Services—Lanham Hall, Room 101
Degree and Extension Centers—Marlboro Hall, Room 214 .....
Disability Support Services—Lanham Hall, Room 101..................... 301-546-0838

TTY or TDD
Economics—Bladen Hall, Room 210....
eLearning—Accokeek Hall, Third Floor ...
Emergency ....
Engineering Technology

Center for Applied Technology, Room 129...
English—Marlboro Hall, Room 3072 ...301-546-0561
Facilities. ..o 301-546-0655
Financial Aid—Bladen Hall, Room 121 ...301-546-0822
Health Education—Novak Field House, Room 108.... ...301-546-0504
Health, Nutrition, and Physical Education

Novak Field House, RoOm 107 ............ccciiiiiiiiiiiiiiiii 301-546-0504
Health Sciences Division

Center for Health Studies, Room 1402..
History—Marlboro Hall, Room 2018

...301-546-0785

...301-546-0751

...301-546-0699
...301-546-0561

Honors—Marlboro Hall, Room 1087 ............ccccciiiiiiiiiiiiii 301-546-7530
Hospitality and Tourism
Chesapeake Hall, Room 100............ccoceeiviiieiiiiiiiee e 301-546-7596

Information and Engineering Technology
Center for Applied Technology 129
Intramural Sports—Novak Field House, Room 111..
Joint Base Andrews—/413 Arkansas Rd., Room 111, JBA. ...
Language Studies and Lab—Bladen Hall, Room 310.
Laurel College Center—3712 Marshall Ave, Laurel
Learning Foundations Division—Marlboro Hall, Room 2118 ....
Liberal Arts Division—Marlboro Hall, Room 3076
Library—Accokeek Hall
Circulation Desk
Library Hours.
Research Information Desk.
Lost and Found—Largo Student Center, Room 149
Mass Communication—Center for Performing Arts, Second Floor.....
Mathematics—Marlboro Hall, Room 3048..............ccccooiiii. 301-546-0421
Minority Affairs—Kent Hall, Room 130...........cccociiiiiiiiiiiiiien 301-546-0170

Music—Marlboro Hall, Room 1082 .....
Natatorium—pool, weight rooms .
Next Step—Lanham Hall ............ccovviiiiiiiiiiie e 301-546-0109
Nursing—Center for Health Studlies, Room 1402
Owl Newspaper—Largo Student Center, Room 245 .. .
Parking Ticket Appeals—Largo Student Center, Room 149............. 301-546-0853
PGCC Cares—Bladen Hall, Room 132....
Philosophy—Bladen Hall, Room 308....
Physical Sciences and Engineering
Chesapeake Hall, Room 100....
Placement Testing—BJ/acen Hall, Room 100....
Political Science—Marlboro Hall, Room 2054 ....
Psychology—Mariboro Hall, Room 2054 .
Public Safety and Law—Bladen Hall, Room 208............ccccceeeeen...
Records and Registration—Bladen Hall, Room 126....
Reflections—Largo Student Center, Room 245.
Science, Technology, Engineering and Mathematics Division
Chesapeake Hall, Room 215
Service Learning Center—Bladen Hall, Room 210 .. .
Skilled Trades Center—6400 Old Branch Rd. Camp Springs............ 301-546-0894

Social Sciences and Business Studies Division
Marlboro Hall, Room 2008 ................cccccviiiiiiiiiiiiiic 301-546-0525

Sociology—Marlboro Hall, Room 2054
Student Governance Board—Largo Student Center .. .
Student Affairs, Vice President’s Office—Kent Hall, Room 719........... 301-546-0412

Student Engagement and Leadership
Largo Student Center, ROOM T49..............viiii 301-546-0853

.301-546-0681
.301-546-5250

Student Support Services—Lanham Hall, Room 107 ..
Teacher Education—Marlboro Hall, Room 2011....
Teacher Education Department, Early Childhood Education

Marlboro Hall, Room 2054.
Testing Center—B/aden Hall, Room 100... .
Theatre—Center for Performing Arts, Second FIOOr ....................... 301-546-0621
Tutoring Center—Lanham Hall, Room 114
University Town Center—6505 Belcrest Rd, Hyattsville. .
Veterans Services—Marlboro Hall, Room 2102 ............................

Vocational Support Services—Lanham Hall, Room 101..
Violence Prevention Center—Lanham Hall, Room 101 .. .
Weekend College—Marlboro Hall, Room 2147 ...........ccocvvcviiiienn.
Wellness Center—Bladen Hall, ROOM 132........cccouviiiiiiiiiiiicn
Westphalia Training Center

9109 Westphalia Rd., Upper Marlboro................cc.ccooce. 301-546-0964
Writing Center—Lanham Hall, ROOm 114 ..........cccooiiieiiiii i 301-546-0748

Note: Locations for all listings are 301 Largo Road, Largo MD 20774
(unless otherwise specified).

TTY Numbers

Advising Services..................oococinl . 301-546-0829
Disability Support Services ..................... 301-546-0122
Maryland Relay....................coooiiiiinal, 800-735-2258
Student Support Services....................... 301-546-0681

For numbers not listed, please call 301-546-PGCC (7422)
Monday-Thursday, 8 a.m.-8 p.m. and Friday, 8 a.m.-6 p.m.




BUILDING A CIVIL COMMUNITY

INTEGRITY

College students exemplify honesty, honor, and a respect
for the truth in all of their dealings.

In),
e% SOCIAL JUSTICE

College students are just and equitable in their
treatment of all members of the community and
act to discourage and/or intervene to prevent
unjust and inequitable behaviors.

RESPECT

College students show positive regard for
each other, for property, and for the community.

ul
O
&
S

RESPONSIBILITY

~ College students are given and accept a high
\V' level of responsibility to self, to others, and to
(, the community.

COMMUNITY STANDARDS

College students build and enhance their community.
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Message from the President

by, =

CHARLENE M. DUKES
President

Prince George’s
Community College

Welcome to Prince George’s Community College (PGCC)! We are excited that you are
pursuing your educational and professional endeavors at PGCC, and we want to ensure
you that we are here to serve you along the way.

Your decision to begin and continue your post-secondary studies is an important one that
will impact your life for years to come. Whether you are attending College for the first
time or continuing your professional development, your experience will be an exhilarating
chapter in your life.

The 2019-2020 Student Handbook and Daily Planner is a helpful tool for your success. As
you browse through this handbook, you’ll find a wealth of knowledge that will be valuable
in achieving your educational, professional, and personal goals. Use it to review services,
policies, and procedures and College expectations. It contains the academic calendar and
other key sources of information that will equip you to excel every step of the way.

At Prince George’s Community College, we believe in providing support and access to
quality education, including degrees, certificates, certifications, licensures, and lifelong
learning opportunities. We've streamlined programs of study into academic and career
pathways to make sure you have a clear pathway to completion, transfer, and employment.

Our goal is to help you stay on track and accelerate your learning so that you save time and
money. Take advantage of all we have to offer to ensure that you grow academically, learn
from passionate faculty, and connect with diverse students from all over the world as you
participate in co-curricular clubs, organizations, and athletics programs.

We are here to assist you in reaching your goals and look forward to partnering with you.

Best wishes,

Charlene Dukes, Ed.D
President
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Mission
Prince George’s Community College provides affordable, high-quality learning experiences that support
personal, professional, and educational development for diverse populations contributing to the economic

equity and cultural vibrancy of our community.

Vision
Prince George’s Community College is the region’s premier center for innovations in learning, community
engagement, and strategic partnerships that inspire educational, career, and personal success.

Vision and Mission Statements  §



Message from Student Affairs

Dear Prince George’s Community College Students:

On behalf of the staff and students who work in Student Affairs, it is our pleasure to welcome you to Prince
George’s Community College. What you will find when you step foot at the College is a truly dedicated faculty
and staff, and a diverse student body. We encourage you to use your time here wisely and be more than a specta-
tor, rather, take full advantage of the opportunities to be found here.

This Student Handbook and Daily Planner serves as the College’s first step in helping you understand what you
can expect of PGCC and what the College expects of you. In particular, we urge you to take the time to familiar-
ize yourself with the handbook and the policies and procedures that can be found within it.

We also encourage you to engage in the many academic pursuits that can be found across the curriculum, use the
academic support services (i.e., tutoring, mentoring, Collegian Centers), take advantage of co-curricular oppor-
tunities outside the classroom, and participate in the many social, cultural, and athletic activities that will make
your experiences at Prince George’s Community College truly unique.

We hope that each of you will achieve your goals and that you will contribute to our College community in a posi-
tive manner. We are pleased that you have chosen Prince George’s Community College to begin your educational
journey.

Best wishes for the upcoming year!

T Studirt Afis Laaoshp T
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Academic Calendar 2019-2020

(Subject to change. See website for updates.)

Summer Semester 2019

Mon. ...cceevevens Registration for fall 2019 begins for all students

Sat.-Mon. ........... College CLOSED—Memorial Day observed

| 3'S T In-person registration ends for first 5-week and 10-week sessions.*
Sat. e Satisfactory Academic Progress (SAP) appeal process begins for fall ‘19
Mon. .. Classes begin for first 5-week and 10-week sessions

Thurs. ... College CLOSED—Independence Day observed

36 T In-person registration ends for second 5-week session*

SUn. s Last day of first 5-week session

Mon. ... Second 5-week session begins

Mon. ...ccvceveeennn. Last day to apply for summer graduation

3 T Last day to submit SAP appeal for fall 2019 semester

SUn. v, Last day of second 5-week and 10-week sessions

Fall Semester 2019

April 15-21 ... Mon.-Sun. .......... Advance registration for fall 2019 begins for returning students

Online registration only April 20-21)

Registration for fall 2019 begins for all students

College CLOSED—Memorial Day observed

Satisfactory Academic Progress (SAP) appeal process begins for fall ‘19
College CLOSED—Independence Day observed

Last day to submit SAP appeal for fall 2019 semester

Saturday registration, 9 a.m.-1 p.m.

Saturday registration, 9 a.m.-1 p.m.

In-person registration ends for fall Term 1 (15 week) classes

Aug. 26....eeirernens Mon. ... Classes begin for fall 2019 Term 1 & Term 2 (first 7.5 week accelerated)
Aug. 31-Sept. 2......... Sat.—Mon. ........... College CLOSED—Labor Day observed
Sept. 13 oo 3 T Last day to apply for fall graduation

..................................................................... Last day to change from “credit” to “audit” or “audit” to “credit”
for Term 1 classes

Sept. 16 .o, Mon. ..ccoveenvenennn. Classes begin for fall 2019 Term 3 (12 week)

*Registration continues online until 11:59 p.m. the day before the class begins.

Academic Calendar 2019-2020



Oct. 2uricirinnns Wed. ...cveverneranee Last day to withdraw from Term 2

Oct. 16 v Wed. ... End of Term 2 (first 7.5 week accelerated) classes
Midterm for Term 1 (15 week) classes
OCt. 17 oo Thurs. ....cevevennene Classes begin for fall 2019 Term 4 (second 7.5 week accelerated)
OCt. 25 e Fric oo Midterm for Term 3 (12 week)
Oct. 28-Nov. 3.......... Mon.-Sun. .......... Advance registration for spring 2020 begins for returning students

(Online registration only Nov 2-3)
Registration for Winter Term (4 week online only) begins

College CLOSED—Professional Development and Enrichment Day,
except LCC

... Satisfactory Academic Progress (SAP) appeal process begins for spring 20
Registration for spring 2020 begins for all students

Last day to withdraw from Term 1 (15 week) classes

Last day to withdraw from Term 3 (12 week) classes

NOV. 22 Fri o, Last day to withdraw from Term 4 (12 week) classes
NOV. 27 .o Wed. ... College open—no classes

Nov. 28-Dec. 1......... Thurs.-Sun. ........ College CLOSED—Thanksgiving Break

DeC. 6. Fric oo, Last day to submit SAP appeal for spring 2020 semester
Dec. 8-14 ..cvcuvvvuennee Sun.-Sat. ............. Final examination period

Dec. 14 Sat. e Last day of Term 1 (15 week) classes for fall semester

Last day of Term 3 (12 week) classes for fall semester

Last day of Term 4 (second 7.5 week accelerated) classes

Dec. 18.....ccovciveirennne Wed. ..o End of fall semester
In-person registration closes for spring 2020; resume Thursday, Jan. 2
Dec. 19-Jan I............ Thurs.-Wed. ...... College CLOSED—Winter break

Winter Term 2019-2020

Registration for Winter Term (4 week online only) begins

...Classes begin for Winter Term (4 week online only courses)

35 T Last day to withdraw from Winter Term

Fric v Last day of classes for Winter Term

**Fall 2019 Early Advising Weeks, Sept. 23-Oct. 11

Sept. 23-27 ... Humanities, English, and Social Sciences
Sept. 30-Oct. 4 ....... Health, Business, and Public Service
Oct. 7-11 .o Science, Technology, Engineering, and Mathematics (STEM)

8 Student Handbook and Daily Planner 2019-2020



Spring Semester 2020

Oct. 28-Nov. 3.......... Mon.-Sun. .......... Advance registration for spring 2020 begins for returning students
(Online registration only Nov 2 and 3)

NOV. 4. Mon. ... Registration for spring 2020 begins for all students

Dec. 18.....vvevrnennen. Wed. ....ovvvnei In-person registration closes for spring 2020: resumes Thurs., Jan. 2*

Dec. 19-Jan. 1........... Thurs.-Wed. ...... College CLOSED—Winter Break

Jan. 2., Thurs. .. College re-opens. In-person registration for spring 2020 resume

Saturday registration, 9 a.m.-1 p.m.

... Saturday registration, 9 a.m.-1 p.m.

In-person registration ends for spring Term 1 (15 week) classes
Jan. 20 ....ccoceeneinennn. Mon. ..o College CLOSED—Martin Luther King, Jr. Holiday observed
Jan. 21 e TUE. oo Classes begin for spring 2020 Term 1 (15 week)
and Term 2 (first 7.5 week accelerated)

..Mon. . .... Classes begin for spring 2020 Term 3 (12 week)

Fric o, Last day to apply for spring graduation

Last day to change from “credit” to “audit” or “audit” to “credit”
for Term 1 classes

Feb. 17..cvvcvreciennn. Mon. ..coveeneenennne College CLOSED—Presidents Day
Feb. 26....cverererrnnne. Wed. oo, Last day to withdraw from Term 2 (first 7.5 week accelerated) classes
March 11 ... Wed. ..o Midterm for Term 1 (15 week) classes;

End of Term 2 (first 7.5 week accelerated) classes
March 12
March 16-22

... Classes begin for spring 2020 Term 4 (second 7.5 week accelerated)
College CLOSED—Spring Break

March 23 ... . College re-opens and classes resume.

March 30 .....cccccuenn. . Registration for summer 2020 sessions begins for all students

April 6-12 ..., . . Advance registration for fall 2020 begins for returning students
(Online registration only April 18 and 19)

April 13, Mon. ..ccvneveeennes Registration for fall 2020 begins for all students

April 17 oo, Friv v, Last day to withdraw from Term 1 (15 week) classes

Last day to withdraw from Term 3 (12 week) classes

*Registration continues online until 11:59 p.m. the day before the class begins.

**Spring 2020 Early Advising Weeks, Feb. 24-March 13

Feb.24-28 ... Humanities, English, and Social Sciences
March2-6 ... Health, Business, and Public Service
March 9-13 ... Science, Technology, Engineering, and Mathematics (STEM)
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April 29, A Lc F—— Last day to withdraw from Term 4 (second 7.5 week accelerated) classes
May 3-9.
May 9 ..o . Last day of Term 1 (15 week) classes for spring semester

... Final examination period

Last day of Term 3 (12 week) classes for spring semester

Last day of Term 4 (second 7.5 week accelerated) classes
for spring semester

May 21 ... Thurs. ..o Commencement; End of Spring Semester
May 23-25.....ccnccunn. Sat.-Mon. ........... College CLOSED—Memorial Day observed

Summer Semester 2020

March 30 .....cccvevuneee. . Registration for summer 2020 sessions begins for all students

April 6-12 Advance registration for fall 2020 begins for returning students
(Online registration only April 18 and 19)

April 13 Mon. ..o Registration for fall 2020 begins for all students

May 23-25......ccuue. Sat.-Mon. ........... College CLOSED—Memorial Day Observed

May 29 .....covevirerunnne 36 T In-person registration ends for summer Term 1 (10 week)

and Term 2 (first 5 week accelerated) classes.*
June I..eeeererennnnns Mon. ... Classes being for summer 2020 Term 1 (10 week)
Classes being for summer 2020 Term 2 (first 7.5 week accelerated)
Satisfactory Academic Progress (SAP) appeal process begins for fall 20
June 26.....ceeererernnnns Fri. v, Last day to withdraw from Term 2 (first 7.5 week accelerated) classes
July 2 ... Thurs. ...coeveree. Last day of Term 2 (first 5 week accelerated)
Midterm for Term 1 (10-week) classes
In-person registration ends for Term 3 (second 5 week accelerated)
College CLOSED—Independence Day observed
Classes being for summer 2020 Term 3 (second 5 week accelerated)
Last Day to apply for summer graduation
... Last day to withdraw from Term 1 (10 week) classes
Last day to withdraw from Term 3 (second 5 week accelerated) classes
Last day to submit SAP appeal for fall 2020 semester

Last day of Term 1 (10 week) classes for summer semester
Last day of Term 3 (second 5 week accelerated) classes

for summer semester

*Registration continues online until 11:59 p.m. the day before the class begins.
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Two Years at a Glance
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Fall Semester Classes

Class: Location: Time:
Instructor: Office: Hours:
Phone: Email:

Class: Location: Time:
Instructor: Office: Hours:
Phone: Email:

Class: Location: Time:
Instructor: Office: Hours:
Phone: Email:

Class: Location: Time:
Instructor: Office: Hours:
Phone: Email:

Class: Location: Time:
Instructor: Office: Hours:
Phone: Email:
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Spring Semester Classes

Class: Location: Time:
Instructor: Office: Hours:
Phone: Email:

Class: Location: Time:
Instructor: Office: Hours:
Phone: Email:

Class: Location: Time:
Instructor: Office: Hours:
Phone: Email:

Class: Location: Time:
Instructor: Office: Hours:
Phone: Email:

Class: Location: Time:
Instructor: Office: Hours:
Phone: Email:
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AUGUST 2019

Sunday 11 Monday 12

Last day to submit SAP appeal for fall semester

Tuesday 13 Wednesday 14

1 5 Friday 1 6

Thursday

Saturday 17

July August September
Saturday registration, 9 a.m.-1 p.m ottt ot ow i f s ot ow i o
1 23 456 123 1 23 4567
7 8 9 1011 12 13 4 56 7 8 910 8 9 1011 12 13 14
14 15 16 17 18 19 20 11 12 13 14 15 16 17 15 16 17 18 19 20 21
21 22 23 24 25 26 27 18 19 20 21 22 23 24 22 23 24 25 26 27 28
28 29 30 31 25 26 27 28 29 30 31 29 30
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AUGUST 2019

Sunday 18 Monday 19
Tuesday 20 Wednesday 21
Thursday 22 Friday 23

Saturday 24

Saturday registration, 9 a.m.-1 p.m.

In-person registration ends for fall Term 1 (15 week)

classes
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AUGUST 2019

Sunday 25 Monday 26
Classes begin for fall 2019 Term 1 & Term 2
(first 7.5 week accelerated)

Tuesday 27 Wednesday 28

Thursday 29 Friday 30
Saturday 31
August September October
College CLOSED—Labor Day observed Somotowt fos sm t w it f mt w t f s
1 2 3 1 2 3 456 7 1 2 3 45
4 5 6 7 8 9 10 8 9 10 11 12 13 14 6 7 8 9 1011 12
11 12 13 14 15 16 17 15 16 17 18 19 20 21 13 14 15 16 17 18 19
18 19 20 21 22 23 24 22 23 24 25 26 27 28 20 21 22 23 24 25 26
25 26 27 28 29 30 31 29 30 27 28 29 30 31
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SEPTEMBER 2019

Sunday 1 Monday 2
College CLOSED—Labor Day observed College CLOSED—Labor Day observed
Tuesday 3 Wednesday 4

Classes begin at Laurel College Center

Thursday 5 Friday 6

Saturday 7
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SEPTEMBER 2019

Sunday 8 Monday 9
Tuesday 10 Wednesday 11
Thursday 12 Friday 13
Last day to apply for fall graduation
Last day to change from “credit” to “audit”
or “audit” to “credit” for Term 1 classes
Saturday 14
August September October
s m t w t f s s m t w t f m t w t f s
1 2 3 1 2 3 456 7 1 2 3 45
4 5 6 7 8 9 10 8 9 10 11 12 13 14 6 7 8 9 1011 12
11 12 13 14 15 16 17 15 16 17 18 19 20 21 13 14 15 16 17 18 19
18 19 20 21 22 23 24 22 23 24 25 26 27 28 20 21 22 23 24 25 26
25 26 27 28 29 30 31 29 30 27 28 29 30 31
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SEPTEMBER 2019

Sunday 1 5 Monday 16

Classes begin for fall 2019 Term 3 (12 week)

Tuesday 17 Wednesday 18

Thursday 1 9 Friday 20

Saturday 21
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SEPTEMBER 2019

Sunday 22 Monday 23
Early advising week—Humanities,
English, and Social Sciences
Tuesday 24 Wednesday 25

Early advising week—Humanities,

Early advising week—Humanities,

English, and Social Sciences

English, and Social Sciences

Thursday 26

Early advising week—Humanities,

Friday 27

Early advising week—Humanities,

English, and Social Sciences

English, and Social Sciences

Saturday 28

September October November
m t w t f s s m t w t f s mt wt f s
123 456 7 1 23 45 1 2
8 9 10 11 12 13 14 6 7 8 9 10 11 12 3456 7 89
15 16 17 18 19 20 21 13 14 15 16 17 18 19 10 11 12 13 14 15 16
22 23 24 25 26 27 28 20 21 22 23 24 25 26 17 18 19 20 21 22 23
29 30 27 28 29 30 31 24 25 26 27 28 29 30
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SEPTEMBER / OCTOBER 2019

Sunday 29 Monday 30

Tuesday 1 October Wednesday 2

Last day to withdraw from Term 2

Thursday 3 Friday 4

Saturday 5
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OCTOBER 2019

Sunday 6 Monday 7

Tuesday 8 Wednesday 9

Thursday 10 Friday 11

Saturday 12

September October November
m t w t f s s m t wt f s m t wt f s

1 2 3 45 6 7 1 2 3 45 1 2
8 9 10 11 12 13 14 6 7 8 9 1011 12 3456 7 89
15 16 17 18 19 20 21 13 14 15 16 17 18 19 10 11 12 13 14 15 16
22 23 24 25 26 27 28 20 21 22 23 24 25 26 17 18 19 20 21 22 23
29 30 27 28 29 30 31 24 25 26 27 28 29 30
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OCTOBER 2019

Sunday 1 3 Monday 14

Tuesday 15 Wednesday 16

End of Term 2 (first 7.5 week accelerated) classes

Midterm for Term 1 (15 week) classes

Thursday 1 7 Friday 1 8

Classes begin for fall 2019 Term 4

(second 7.5 week accelerated)

Saturday 19
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OCTOBER 2019

Sunday 20 Monday 21

Tuesday 22 Wednesday 23

Thursday 24 Friday 25
Midterm for Term 3 (12 week)

Saturday 26

September October November
m t w t f s s m t wt f s m t wt f s

1 2 3 45 6 7 1 2 3 45 1 2
8 9 10 11 12 13 14 6 7 8 9 1011 12 3456 7 89
15 16 17 18 19 20 21 13 14 15 16 17 18 19 10 11 12 13 14 15 16
22 23 24 25 26 27 28 20 21 22 23 24 25 26 17 18 19 20 21 22 23
29 30 27 28 29 30 31 24 25 26 27 28 29 30
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OCTOBER / NOVEMBER 2019

Sunday 27

Monday 28

Advance registration for spring 2020 begins for

returning students (Online registration only Nov 2-3)

Registration for Winter Term (4 week online only)

begins

Tuesday 29

College CLOSED—Professional Development and

Wednesday 30

Advance spring registration—returning students

Enrichment Day, except LCC

Thursday 3 1

Advance spring registration—returning students

Friday 1 November

Satisfactory Academic Progress (SAP) appeal

Satisfactory Academic Progress (SAP) appeal

process begins for spring ‘20

process begins for Spring 2020

Saturday 2
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NOVEMBER 2019

Sunday 3 Monday 4
Registration for spring 2020 begins for all students
Tuesday 5 Wednesday 6
Thursday 7 Friday 8
Saturday 9
October November December
s m t w t f m t w t f s s m t w t f
1 23 45 1 2 1 23 456 7
6 7 8 9 1011 12 34567 89 8 9 1011 12 13 14
13 14 15 16 17 18 19 10 11 12 13 14 15 16 15 16 17 18 19 20 21
20 21 22 23 24 25 26 17 18 19 20 21 22 23 22 23 24 25 26 27 28
27 28 29 30 31 24 25 26 27 28 29 30 29 30 31
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NOVEMBER 2019

Sunday 1 O Monday 11
Tuesday 12 Wednesday 13
Thursday 14 Friday 15

Last day to withdraw from Term 1 (15 week) classes.

Last day to withdraw from Term 3 (12 week) classes

Saturday 1 6
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NOVEMBER 2019

Sunday 17 Monday 18
Tuesday 19 Wednesday 20
Thursday 21 Friday 22
Last day to withdraw from Term 4 (12 week) classes
Saturday 23
October November December
s m t w t f m t w t f s s m t w t f
1 2 3 45 1 2 1 23 456 7
6 7 8 9 10 11 12 3456 7 89 8 9 10 11 12 13 14
13 14 15 16 17 18 19 10 11 12 13 14 15 16 15 16 17 18 19 20 21
20 21 22 23 24 25 26 17 18 19 20 21 22 23 22 23 24 25 26 27 28
27 28 29 30 31 24 25 26 27 28 29 30 29 30 31
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NOVEMBER 2019

Sunday 24

Monday 25

Tuesday 26

Wednesday 27

College OPEN—No Classes

Thursday 28

College CLOSED—Thanksgiving Break

Friday 29

College CLOSED—Thanksgiving Break

Saturday 30

College CLOSED—Thanksgiving Break
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Sunday

College CLOSED—Thanksgiving Break

1 December

Monday 2

DECEMBER 2019

Tuesday 3 Wednesday 4
Thursday 5 Friday 6
Last day to submit SAP appeal for spring 2020
semester
Saturday 7
November December January
s m t w t f m t w t f s s m t w it f s
1 2 1 2 3 456 7 1 2 3 4
3 456 7 89 8 9 10 11 12 13 14 5 6 7 8 9 1011
10 11 12 13 14 15 16 15 16 17 18 19 20 21 12 13 14 15 16 17 18
17 18 19 20 21 22 23 22 23 24 25 26 27 28 19 20 21 22 23 24 25
24 25 26 27 28 29 30 29 30 31 26 27 28 29 30 31
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DECEMBER 2019

Sunday 8 Monday 9

Final examination period begins

Tuesday 10 Wednesday 11

Thursday 12 Friday 13

Saturday 14

Last day of Term 1 (15 week) classes for fall semester

Last day of Term 3 (12 week) classes for fall semester

Last day of Term 4 (second 7.5 week accelerated)

classes
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DECEMBER 2019

Sunday 1 5 Monday 16

Classes begin for Winter Term (4 week online only

courses)

Tuesday 17 Wednesday 18

End of fall semester

In-person registration closes for spring 2020;

resumes Thursday, Jan. 2

Thursday 1 9 Friday 20

College CLOSED—Winter Break College CLOSED—Winter Break

Saturday 21

November December January
College CLOSED—Winter Break sm t wit f mt w t f s sm t wit f s
1 2 1 23 456 7 1 2 3 4
34567 89 8 9 10 11 12 13 14 56 7 8 91011
10 11 12 13 14 15 16 15 16 17 18 19 20 21 12 13 14 15 16 17 18
17 18 19 20 21 22 23 22 23 24 25 26 27 28 19 20 21 22 23 24 25
24 25 26 27 28 29 30 29 30 31 26 27 28 29 30 31

2019-2020 Day Planner 33



DECEMBER 2019

Sunday 22

College CLOSED—Winter Break

Monday 23

College CLOSED—Winter Break

Tuesday 24

College CLOSED—Winter Break

Wednesday 25

College CLOSED—Winter Break

Thursday 26

College CLOSED—Winter Break

Friday 27

College CLOSED—Winter Break

Saturday 28

College CLOSED—Winter Break
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DECEMBER / JANUARY 2020

Sunday 29 Monday 30

College CLOSED—Winter Break College CLOSED—Winter Break

Tuesday 31 Wednesday 1 ]anuar y 2020

College CLOSED—Winter Break College CLOSED—Winter Break

Thursday 2 Friday 3

College re-opens Last day to withdraw from Winter Term

In-person spring 2020 registration resumes

Saturday 4
December January February
s m t wit f s sm t wit f s s m t wt f s
1 23 456 7 1 2 3 4 1
8 9 10 11 12 13 14 56 7 8 91011 2 3 456 7 8
15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15
22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22
29 30 31 26 27 28 29 30 31 23 24 25 26 27 28
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JANUARY 2020

Sunday 5 Monday 6
Tuesday 7 Wednesday 8
Thursday 9 Friday 10

Last day of classes for Winter Term

Saturday 11

Saturday registration, 9 a.m.-1 p.m.
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JANUARY 2020

Sunday 12 Monday 13
Tuesday 14 Wednesday 15
Thursday 16 Friday 17

Saturday 1 8

December January February
Saturday registration, 9 a.m.-1 p.m. ot ow i f s Cmtow i f s Cmtow i f s
. i i 1234567 123 4 1
In-person registration ends for spring Term 1 8 9 10111213 14 567 8 91011 2345678
15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15
22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22
(15 week) classes 29 30 31 26 27 28 29 30 31 23 24 25 26 27 28
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JANUARY 2020

Sunday 19 Monday 20

College CLOSED—Martin Luther King, Jr.

holiday observed

Tuesday 21 Wednesday 22

Classes begin for spring 2020 Term 1 (15 week)

and Term 2 (first 7.5 week accelerated)

Thursday 23 Friday 24

Saturday 25
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JANUARY / FEBRUARY 2020

Sunday 26 Monday 27
Tuesday 28 Wednesday 29
Classes begin at Laurel College Center
Thursday 30 Friday 31
Saturday 1 Februar Y
January February March
m t w t f s m t w t f s s m t w t f
1 2 3 4 1 1 23 456 7
5 6 7 8 9 1011 2 3 456 7 8 8 9 10 11 12 13 14
12 13 14 15 16 17 18 9 10 11 12 13 14 15 15 16 17 18 19 20 21
19 20 21 22 23 24 25 16 17 18 19 20 21 22 22 23 24 25 26 27 28
26 27 28 29 30 31 23 24 25 26 27 28 29 30 31
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FEBRUARY 2020

Sunday 2 Monday 3
Tuesday 4 Wednesday 5
Thursday 6 Friday 7

Credit to Audit / Audit to Credit deadline

Saturday 8
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FEBRUARY 2020

Sunday 9 Monday 10

Classes begin for spring 2020 Term 3 (12 week)

Tuesday 11 Wednesday 12

Thursday 13 Friday 14

Last day to apply for spring graduation

Last day to change from “credit” to “audit” or

“audit” to “credit” for Term 1 classes

Saturday 15

January February March
m t wt f s m t wt f s s mt w it f
1 2 3 4 1 1 23 456 7
56 7 8 91011 2 3456 7 8 8 9 10 11 12 13 14
12 13 14 15 16 17 18 9 10 11 12 13 14 15 15 16 17 18 19 20 21
19 20 21 22 23 24 25 16 17 18 19 20 21 22 22 23 24 25 26 27 28
26 27 28 29 30 31 23 24 25 26 27 28 29 30 31
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FEBRUARY 2020

Sunday 16 Monday 17

College CLOSED—Presidents’ Day observed

Tuesday 1 8 Wednesday 1 9

Last day to apply for spring graduation

Thursday 20 Friday 21

Saturday 22
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FEBRUARY 2020

Sunday 23 Monday 24
Tuesday 25 Wednesday 26
Last day to withdraw from Term 2
(first 7.5 week accelerated) classes
Thursday 27 Friday 28
Saturday 29
January February March
m t w t f s m t w t f s s m t w t f
1 2 3 4 1 1 23 456 7
56 7 8 91011 2 3 456 7 8 8 9 10 11 12 13 14
12 13 14 15 16 17 18 9 10 11 12 13 14 15 15 16 17 18 19 20 21
19 20 21 22 23 24 25 16 17 18 19 20 21 22 22 23 24 25 26 27 28
26 27 28 29 30 31 23 24 25 26 27 28 29 30 31
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MARCH 2020

Sunday 1 Monday 2
Tuesday 3 Wednesday 4
Thursday 5 Friday 6
Saturday 7
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MARCH 2020

Sunday Monday 9
Tuesday Wednesday 11
Midterm for Term 1 (15 week) classes;
End of Term 2 (first 7.5 week accelerated) classes
Thursday Friday 13
Classes begin for spring 2020 Term 4
(second 7.5 week accelerated)
Saturday
February March April
s m t w it f s s m t w it f s s m t w it f s
1 1 23 45 6 7 1 2 3 4
2 3 456 7 8 8 9 1011 12 13 14 56 7 8 91011
9 10 11 12 13 14 15 15 16 17 18 19 20 21 12 13 14 15 16 17 18
16 17 18 19 20 21 22 22 23 24 25 26 27 28 19 20 21 22 23 24 25
23 24 25 26 27 28 29 30 31 26 27 28 29 30
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MARCH 2020

Sunday 15 Monday 16
College CLOSED—Spring break
Tuesday 1 7 Wednesday 1 8

College CLOSED—Spring break

College CLOSED—Spring break

Thursday 1 9

College CLOSED—Spring break

Friday 20

College CLOSED—Spring break

Saturday 21

College CLOSED—Spring break
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Sunday 22

College CLOSED—Spring break

MARCH 2020

Monday 23

College re-opens and classes resume

Tuesday 24

Wednesday 25

Thursday 26

Friday 27

Saturday 28

March April May
s mt wt f s s m t wt f s s m t wt f s
1 23 456 7 1 2 3 4 1 2
8 9 10 11 12 13 14 56 7 8 91011 34567 89
15 16 17 18 19 20 21 12 13 14 15 16 17 18 10 11 12 13 14 15 16
22 23 24 25 26 27 28 19 20 21 22 23 24 25 17 18 19 20 21 22 23
29 30 31 26 27 28 29 30 24 25 26 27 28 29 30
31
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MARCH / APRIL 2020

Sunday 29 Monday 30

Registration for summer 2020 sessions begins for

all students
Tuesday 31 Wednesday 1 Apl' ll
Thursday 2 Friday 3
Saturday 4
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APRIL 2020

Sunday 5 Monday 6
Advance registration for fall 2020 begins for
returning students
(Online registration only April 18 and 19)
Tuesday 7 Wednesday 8
Thursday 9 Friday 10
Saturday 11
March April May
s om t wt f s s om t wt f s som t wt f s
1 23 45 6 7 1 2 3 4 1 2
8 9 1011 12 13 14 56 7 8 91011 3456 7 89
15 16 17 18 19 20 21 12 13 14 15 16 17 18 10 11 12 13 14 15 16
22 23 24 25 26 27 28 19 20 21 22 23 24 25 17 18 19 20 21 22 23
29 30 31 26 27 28 29 30 24 25 26 27 28 29 30
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APRIL 2020

Sunday 12 Monday 13
Advance registration ends Registration for fall 2020 begins for all students
Tuesday 14 Wednesday 15
Thursday 16 Friday 17

Last day to withdraw from Term 1 (15 week) classes

Last day to withdraw from Term 3 (12 week) classes

Saturday 18
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APRIL 2020

20

Monday

19

Sunday

Wednesday 22

21

Tuesday

24

Friday

23

Thursday

25

Saturday

May

April

March

s m t wt f s s m t wt f s

s mt wt f s
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APRIL /| MAY 2020

Sunday 26 Monday 27

Tuesday 28 Wednesday 29

Last day to withdraw from Term 4

(second 7.5 week accelerated) classes

Thursday 30 Friday 1 May

Saturday 2
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MAY 2020

Sunday 3 Monday 4
Final examination period begins
Tuesday 5 Wednesday 6
Thursday 7 Friday
Saturday 9
i . i . April May June
Final examination period ends. Last day of Term
m t w t f s m t w t f s m t w t f
1 (15 week) classes for spring semester. Last day s 678 5 0m s is6 780 78 6 0112
12 13 14 15 16 17 18 10 11 12 13 14 15 16 14 15 16 17 18 19 20
. 19 20 21 22 23 24 25 17 18 19 20 21 22 23 21 22 23 24 25 26 27
of Term 3 (12 week) classes for spring semester. 26 27 28 29 30 24 25 26 27 28 29 30 28 29 30

Last day of Term 4 (second 7.5 week accelerated)

classes for spring semester

2019-2020 Day Planner
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MAY 2020

Sunday 10 Monday 11
Tuesday 12 Wednesday 1 3
Thursday 14 Friday 15

Saturday 16
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Sunday 17

MAY 2020

Monday 18

Tuesday 1 9

Wednesday 20

Thursday 21 Friday 22
Commencement; End of Spring Semester
Saturday 23
April May June
College CLOSED—Memorial Day observed ot ow b £ mtow b £ mtow b £
1 2 3 4 1 2 1 2 3 4 5 6
56 7 8 9 1011 3456 7 89 7 8 9 1011 12 13
12 13 14 15 16 17 18 10 11 12 13 14 15 16 14 15 16 17 18 19 20
19 20 21 22 23 24 25 17 18 19 20 21 22 23 21 22 23 24 25 26 27
26 27 28 29 30 24 25 26 27 28 29 30 28 29 30
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MAY 2020

Sunday 24 Monday 25
College CLOSED—Memorial Day observed College CLOSED—Memorial Day observed
Tuesday 26 Wednesday 27
Thursday 28 Friday 29

In-person registration ends for summer Term 1

(10 week) and Term 2 (first 5 week accelerated)

classes.*

Saturday 30
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31

MAY / JUNE 2020

Monday 1 ]une

Sunday
Classes being for summer 2020 Term 1 (10 week)
Classes being for summer 2020 Term 2 (first 7.5
week accelerated). Satisfactory Academic Progress
(SAP) appeal process begins for fall ‘20
Tuesday 2 Wednesday 3
Thursday 4 Friday 5
Saturday 6
May June July
s m t w t f s m t w t f s m t w it f s
1 2 1 2 3 456 1 2 3 4
3 456 7 89 7 8 9 1011 12 13 5 6 7 8 9 1011
10 11 12 13 14 15 16 14 15 16 17 18 19 20 12 13 14 15 16 17 18
17 18 19 20 21 22 23 21 22 23 24 25 26 27 19 20 21 22 23 24 25
24 25 26 27 28 29 30 28 29 30 26 27 28 29 30 31
31
2019-2020 Day Planner 57



JUNE 2020

Sunday 7 Monday 8
Tuesday 9 Wednesday 10
Thursday 11 Friday 12

Saturday 13
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JUNE 2020

15

Monday

14

Sunday

Wednesday 1 7

16

Tuesday

19

Friday

18

Thursday

20

Saturday

July

June

May

som t wt f s m t wt f s

som t wt f

123 456
7 8 9 101112 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27

28 29 30

2

59

2019-2020 Day Planner



JUNE 2020

Sunday 21 Monday 22
Tuesday 23 Wednesday 24
Thursday 25 Friday 26

Last day to withdraw from Term 2

(first 7.5 week accelerated) classes

Saturday 27
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JuLy 2020

Sunday 28 Monday 29
Tuesday 30 Wednesday 1 ]llly
Thursday 2 Friday 3

Last day of Term 2 (first 5 week accelerated)

College Closed—Independence Day Observed

Midterm for Term 1 (10-week) classes

In-person registration ends for Term 3

(second 5 week accelerated)

Saturday 4
June July August

s mt wt f s mt wt f s mt wit f s

1 2 3 456 1 2 3 4 1
7 8 9 10111213 56 7 8 91011 2 3456 7 8
14 15 16 17 18 19 20 12 13 14 15 16 17 18 9 10 11 12 13 14 15
21 22 23 24 25 26 27 19 20 21 22 23 24 25 16 17 18 19 20 21 22
28 29 30 26 27 28 29 30 31 23 24 25 26 27 28 29
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JuLy 2020

Sunday 5 Monday 6

Classes being for summer 2020 Term 3

(second 5 week accelerated)

Tuesday 7 Wednesday 8

Thursday 9 Friday 10

Saturday 11
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JuLy 2020

13

Monday

12

Sunday

Wednesday 1 5

14

Tuesday

Last Day to apply for summer graduation

17

Friday

16

Thursday

18

Saturday

August

July

June

s mt wt f s mt wit f s

som t wt f

1.2 3 4

30 31
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JuLy 2020

Sunday 1 9 Monday 20
Tuesday 21 Wednesday 22
Thursday 23 Friday 24

Last day to withdraw from Term 1 (10 week) classes

Saturday 25
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JuLy / AUGUST 2020

Sunday 26 Monday 27
Tuesday 28 Wednesday 29
Thursday 30 Friday 31
Last day to withdraw from Term 3
(second 5 week accelerated) classes
Last day to submit SAP appeal for fall 2020
semester
Saturday 1 August
July August September
s m t w t f s m t w t f s m t w it f s
1 2 3 4 1 1 2 3 45
56 7 8 9 1011 23 456 7 8 6 7 8 9 1011 12
12 13 14 15 16 17 18 9 10 11 12 13 14 15 13 14 15 16 17 18 19
19 20 21 22 23 24 25 16 17 18 19 20 21 22 20 21 22 23 24 25 26
26 27 28 29 30 31 23 24 25 26 27 28 29 27 28 29 30
30 31
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AUGUST 2020

3

Monday

2

Sunday

Wednesday 5

4

Tuesday

Friday

6

Thursday

8

Saturday

August September

July

s m t wt f s s m t wt f s

s om t wt f

1 2 3 4

30 31
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Sunday 9 Monday 10

Last day of Term 1 (10 week) classes for summer

AUGUST 2020

semester

Last day of Term 3 (second 5 week accelerated)

classes for summer semester

Tuesday 11 Wednesday 12
Thursday 1 3 Friday 14
Saturday 15 Sunday 16
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Notes
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General Information
Chapter 1

Technology
Owl Mail

All credit students are issued a PGCC email account called Owl Mail. Students are expected to activate this
account immediately. Owl Mail is the only email address College faculty/staff will use when communicating with
students. Continuing Education students will be issued Owl Mail accounts only when they are enrolled in courses
that require them to use Owl Mail.

Students will be notified by an email to their personal email address as soon as their Owl Mail account is
available.

Owl Link
Owl Link is the name of the web-based student system at Prince George’s Community College. It empowers you,
as a student at Prince George’s Community College, to access important online services.

By using Owl Link, you will be able to register and pay for classes, make an appointment through Navigate,
and view the status of your financial aid and your final grade reports. You can print your own unofficial transcripts
and class schedules, submit email address changes, and request transcripts to be sent to other Colleges. You also
will be able to interact with your advisor, run your own degree audits, and run “what if ” scenarios to see how the
courses you have taken might fit into another degree program. Continuing Education students also may use Owl
Link to apply, register for classes, and pay tuition charges.

To access Owl Link, you must be a student at Prince George’s Community College and you must have your
email address on file. Virtually all Owl Link transactions are acknowledged by email, as are responses to any
questions you may submit.

Newly admitted students will receive an email from the College providing information necessary to access
Owl Link for the first time. Students having difficulty accessing Owl Link should contact the Help Desk,
301-546-0637 or Bladen Hall 106.
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myPGCC

Access all online College services and information using the myPGCC portal. This is accessible from the main
page of the College’s website. View College announcements, current events, sports schedules, email (Owl Mail),
Blackboard, your personal calendar, all of your personal student academic information located in Owl Link, and
more—all in one place.

Owl Alert

Students are encouraged to register with Owl Alert. Those registered will receive a cellphone text message and an
email, if an email address is registered, providing direct notification of closure and other emergency information.
Go to http://www.pgcc.edu/go/owlalert

Navigate

Navigate is a technologically advanced student success software that allows students to have the ability to steer
through the academic landscape and connect with institutional resources at the most opportune moments on
the path to their degree. Navigate empowers students to succeed through customized program maps that help
students make informed decisions in real time. This software also notifies students of missteps to help them stay
on the right path. Navigate provides personalized enrollment and registration guidance tailored to different stu-
dent populations (i.e. traditional, transfer, veteran, TRiO, continuing education, etc.) and organizes each group’s
to-do’s by due dates. Students then have the opportunity to explore their own academic and career options by
matching their skills and interest with suggested programs of study and regional career opportunities. Other
benefits of Navigate include: degree planning that empowers students to get on the right path from day one,
allows students the ability to complete course scheduling and registration in an interactive workplace where
students can collaborate with their assigned advisor, and it provides a flexible appointment-scheduling tool to
promote better time management. Navigate combines technology, research and consulting to help coordinate
cross-campus resources so students can find the help they need. Navigate can be accessed through the Prince
George’s Community College website or the app can be conveniently downloaded to any smart phone device.

Blackboard (pgcconline.blackboard.com)

Blackboard is a web-based program used for online and on-campus courses. Online courses are conducted
entirely through Blackboard, with few or no on-campus meetings. When taking an online course, Blackboard
is your online classroom. Using Blackboard, online students complete weekly lessons, communicate with their
instructors and fellow classmates, take quizzes, submit assignments, and complete other course activities.

All on-campus credit courses use Blackboard as a web enhancement for posting announcements, the course
syllabus, the course schedule, the faculty contact information, and student grades. Faculty may also require
students to use Blackboard to access other course documents, take quizzes, and participate in online discus-
sions and activities. It is important for students to communicate with their faculty member to determine how
Blackboard is used in each of their courses. Continuing Education students will use Blackboard only when they
are enrolled in courses that use Blackboard.

Students will use their Owl Link username and password to log in to Blackboard. Students have access to
Blackboard while enrolled in classes. Blackboard course sites become available four days prior to the start date
of the course and will remain available until two weeks after the end date of the course. For complete details
about Blackboard, visit eLearning Services online at www.pgcconline.com or on campus in Accokeek Hall,
Room 346, or call 301-546-0463.
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College Police Department/Campus Safety

College police provide continuous security and law enforcement to the College community. College police
officers provide 24-hour patrol and may be reached by telephone and two-way radios to provide information
and respond to emergencies. Officers can instantly communicate with the county fire department, emergency
medical service, and local police when needed. College police are available to escort students to their cars upon
request. College police officers are trained in advanced first aid and certified as police officers.

Report a crime or suspicious activity to the College police at 301-546-0666 when off campus and exten-
sion 0666 when on campus. Incidents occurring at one of the degree/extension center locations should be
reported to the supervisor on duty.

Do not leave personal objects (wallet, purse, or books) unguarded. Engrave or mark your personal belongings
with an identifying name or symbol. Remember to fasten all security devices. Do not leave property visible in your
car. Lock your doors and trunk when parking and report stolen articles quickly and in as much detail as possible.

If you see a suspicious person

Call the College police at once. Do not approach the person yourself. Report the type of suspicious activity and
give a general description of the subject (number of persons, sex, race, dress, vehicle, and location). College police
will investigate your report immediately. If all members of the campus community become security conscious and
report suspicious activity, thefts and related incidents will be measurably reduced.

If you see a suspicious package
Do not handle it; contact the College police by calling 301-546-0666.

If you are assaulted

Call the College police as soon as possible. Try to remember as much about the person as possible. Important
characteristics include: sex; race; hair color, length, and texture; body size; clothing; scars and other noticeable
marks; mode of travel; and type of vehicle, color, and license number. The campus will be searched immediately
for suspects and neighboring police agencies will be notified.

If you receive a bomb threat

It is important to remember not to panic and to obtain as much information from the caller as possible.
The things to ask include: 1) location of bomb, 2) time of explosion, and 3) description of bomb. Observe the caller’s
voice and any background noises you may hear. Call College police immediately. They will take appropriate action.

Fire Safety/Evacuation Procedures
1. Learn where exits are now.
2. Participate in fire drills.

3. In case of fire, smoke, or irritating fumes

B Don't hesitate—sound alarm.

® Leave the building.
o Crawl if there is smoke.
« Do not use the elevators; they are dangerous in fire.
« If possible, take the exit across to the adjacent building instead of taking the stairs.
« Otherwise, take stairs. Stairways are designed to be free of smoke and fire when fire doors

are closed.
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H If you are disabled:
« Plan ahead
o Know how to tell someone how to help you.
o Learn more than one exit from all buildings.
® To help someone else get down the stairs:
o Partner with another person for the two-person carry.
« Position yourselves on either side of the person needing help; have them grasp your
upper arms or shoulders.
o Place the arms of the person you are helping around your shoulders and the shoulders
of the other helper.
B Look for areas of refuge, for example, on the other side of the fire doors away from smoke, fire, or danger.
® Call 0111 (emergency dispatcher) on a campus phone, report location of fire, and give any
other pertinent information. The campus alarm does not automatically notify firehouse.

4. Fire Extinguishers
Only use extinguishers if you are trained and knowledgeable in their use. Fire extinguishers are only
effective for very small fires. If an extinguisher does not put out the fire, leave immediately and call for help.
Even if you think the fire is out, call for help.

Emergency College Closings/Delayed Openings

It is the practice of the College to hold all regular classes on all days scheduled on the College calendar. Should an
emergency arise that requires the cancelation of classes and activities, the following radio stations will be asked
to announce the College’s closing shortly after the decision is made—WMAL, WTOP, WAVA, WHUR, WPGC,
and WWMX. The following TV stations will be asked to announce the closing—WRC (4), WT'TG (5), WJLA (7),
WUSA (9), and NewsChannel 8. Information concerning the College closing can also be obtained on the College
website at www.pgcc.edu. Students are encouraged to sign up with Owl Alert to receive direct notification of
closures and other emergency information to cell phones or to email. Go to http://www.pgcc.edu/go/owlalert
to subscribe to Owl Alert.

In case of hazardous weather, degree/extension center classes will be canceled at local public school locations
when the Prince George’s County Board of Education announces that the public schools will be closed. Other sites,
such as Prince George’s Community College at Joint Base Andrews, Laurel College Center, and Prince George’s
Community College at University Town Center will follow the Largo campus weather schedule. If the Largo
campus closes as a result of inclement weather, classes at degree/extension centers and sites will be canceled.

When the College announces a delayed opening, all classes with at least 45 minutes of class time remaining
at the time of the opening will be held. For example, in the event of a 10 a.m. opening, a 9:30-10:45 a.m. class
will be held. This procedure applies to all credit classes.

Banking

The College has four automated teller machines (ATMs) located on the Largo campus. There is one Bank of
America ATM located in the Largo Student Center across from the College bookstore as well as an Educational
Systems Federal Credit Union ATM located on the second floor of the Largo Student Center at the top of the
main stairs. Also, available on campus are two additional Bankmobile ATM machines located in Bladen Hall
near the police substation and in the Center for Health Studies on the first floor. All of the ATMs are available
for use during the College’s normal operating hours.
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Lost and Found

All lost items can be returned or claimed within 30 days at the Student Engagement and Leadership office front
desk in the Largo Student Center. After 30 days, items are donated to local shelters. The Student Engagement and
Leadership office is open Monday-Thursday, 8:30 a.m.-6:00 p.m., and closes at 5 p.m. on Fridays. For additional
information, contact 301-546-0853.

Photocopying
Photocopy machines are available for a fee and are located in the library (Accokeek Hall) on the Largo campus. A
vending copier is available for student use at University Town Center in Hyattsville in the student lounge, Room 201.

Student ID Cards

All students must obtain and carry a College issued photo ID card. The College expects that students will be able
to provide their College photo ID upon request and as a requirement prior to the use of College facilities and
services. All credit students must have their validated PGCC photo ID card visible.

New students may obtain an ID card at the library or the Office of Records and Registration, after
registration in their first semester. A paid tuition receipt and another photo ID card or a current passport/
work authorization card/permanent resident card must be presented before obtaining a new ID card. Returning
students should go to the Office of Records and Registration in Bladen Hall, Room 126, the library circulation
desk in Accokeek Hall, or the Weekend Office in Marlboro Hall, Room 1095 to have their ID cards validated
for each semester of enrollment.

Office of Records and Registration photo ID hours: Monday-Thursday, 8:30 a.m.-7:30 p.m.
Friday, 8:30 a.m.—4:30 p.m.

Library photo ID hours: Monday-Thursday 10 a.m.-5:00 p.m.
Friday, 10:00 a.m.-3:00 p.m.
Weekend Office photo ID hours: Saturday, 8:30 a.m.-4:00 p.m.

Sunday, 12:30-4:00 p.m.
(fall and spring semesters only)

PGCC Photo ID cards and validation stickers are also available at the following locations:
University Town Center, Front Desk: Monday-Thursday, 9 a.m.-6 p.m., and Friday, 10 a.m.-6 p.m.
Laurel College Center, Room 205: Monday-Thursday, 10 a.m.-6 p.m., and Friday, 10 a.m.-2 p.m.
Joint Base Andrews, Room 111 (Authorized Students Only) Daytime Hours: Monday-Friday, 11:00 a.m.-12:30 p.m.
Evening Hours: Monday-Friday, 5-6 p.m.

Your photo ID will allow you access to various College departments and services, including but not limited
to, the library, computer labs, testing center, natatorium, campus special events, and as identification at the
College bookstore. Students who lose their ID card must pay a $10 re-issue fee.

Degree/Extension Centers

There are currently five degree/extension centers—Prince George’s Community College at Joint Base Andrews,
Laurel College Center, Prince Georges Community College at University Town Center, Prince George’s
Community College at Westphalia Training Center, and the Skilled Trades Center. Classes at degree/extension
centers are identical in title, number, course content, credit, and transferability to those offered on the Largo
campus. All College policies and academic regulations in effect on the Largo campus also apply at the degree/
extension centers. Additional information can be found at www.pgcc.edu/go/extctr.
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Alumni Association

The Alumni Association of Prince George’s Community College was established in 1986. The mission of the
association is to promote the well-being of Prince George’s Community College and its alumni through com-
munication, commitment, programs, advocacy, and leadership. Membership in the Prince George’s Community
College Alumni Association is open to all persons who have attended Prince George’s Community College and
attained a minimum of 12 credits, graduates of an associate or certificate program, and Workforce Development
and Continuing Education students who have completed at least four noncredit courses. Upon graduation or
transfer to a four-year institution, students are eligible to receive one year of free membership. Thereafter, the
annual fee is $25.00. Alumni Association membership benefits include free subscription to Progressions, the
biannual alumni and friends magazine, access to College support services such as the library, career center and
computer labs, 10 percent off at the campus bookstore (does not include textbooks), alumni discount at the
Robert I. Bickford Natatorium (weight room, racquetball court and 50 meter pool), invitation to various College
event, and numerous opportunities to volunteer on campus and in the community. For additional information
or a membership application, please contact the Office of Institutional Advancement, Accokeek Hall, Room
312, or call 301-546-0858 or visit our school website for additional information under Foundation and Alumni.

Financial Empowerment Center

The Financial Empowerment Center of Prince George’s Community College supports financial literacy and asset
building for students and residents of Prince George’s County. The center provides free tax services, financial
education, and access to financial information and resources.

Students can obtain financial services, such as financial coaching, business coaching, and year-round tax
services at the Financial Empowerment Center located in the Center for Advanced Technology, Room 102.
Appointments can be made at www.pgcc.edu/go/fec. Students who wish to volunteer with the center should
contact the office at 301-546-1332.

Smoking and Tobacco on Campus

Prince George’s Community College is a smoke/tobacco-free College and workplace. The purpose of this policy
is to create a safe, clean, and healthy environment for students, faculty, staff, and visitors. This policy applies
to the Largo campus and applicable extension centers. Use of tobacco or tobacco related products, including
e-cigarettes and other vaping devices, shall not be permitted in any enclosed place or outdoors on all Prince
George’s Community College campus property, including parking lots.

Social Media Expectations

Social media expectations apply to Prince George’s Community College students who share content on College-
sponsored social media. Students should safely and effectively share lawful, respectful, and relevant content that
furthers the mission and vision of the College using the same social constructs they would follow in face-to-face
communication. The following activity is prohibited on Prince George’s Community College social media pages:

o Posting content that violates state or federal law

o Commercial or political activity

o Online gambling

» Endorsement of any product, service, or private organization

o Posting personal information or material protected by copyright

o Posting viruses or Trojan-infected content

« Uploading pornographic content or images that depict hazing, harassment, vandalism, or alcohol or
drug paraphernalia
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o Using inappropriate or profane language
« Demeaning other users
« Sharing information that could potentially harm an individual, organization, or institution

Remember, when using College social media:
o Be respectful of all viewpoints.
o Adhere to all Prince George’s Community College technology and computing policies.
 Review the terms of service for each social media platform.

The Prince George’s Community College logo and visual identity are trademarked and cannot be used without
permission from the Office of Communications and Marketing.

Prince George’s Community College may choose to use content generated by members of the College’s
online community on the main website at www.pgcc.edu, on official social media sites, and for marketing pur-
poses.

To join the College’s online community, visit www.pgcc.edu and look for social media badges on the home page.

Parking on Campus
Parking on campus is available for free to all students, employees, and visitors to the College. Only faculty/staff
members of the College must obtain parking permits. Parking policies at degree/extension centers and off-
campus locations vary, and in some cases, students and visitors may be required to pay.

Parking and traffic regulations apply to all who drive on any part of the Largo campus. Any vehicle parked
in a faculty/staff parking space without displaying the appropriate parking permit may be ticketed and/or towed.

Prince George’s Community College police officers issue citations on the Largo campus for parking violations.
Some of the most common violations are:
e 3-129 PARKED IN FACULTY AND STAFF AREAS— $30 fine—
Issued to vehicles parked in faculty and staft reserved parking space.
e 3-106 IMPROPER PARKING OF VEHICLES— $30 fine—
Issued to vehicles parked, stopped, or left standing in an unsafe manner, or outside of a
designated/marked parking space.

A complete copy of the College's Parking Rules and Regulations can be obtained from Prince George's Community
College Police and Emergency Management.

Parking Appeals

The Parking Appeals Committee meets once monthly during the calendar year. Applications for appeals may
be obtained from the Office of Student Engagement and Leadership in the Largo Student Center, Room 149.
Applications should be submitted, along with the gold copy of the citation, within 10 business days of the receipt
of the citation. Please refer to the reverse of the citation for additional information or contact the Office of
Student Engagement and Leadership, Room 149. The appeal process includes providing documentation to sup-
port the request.

Chapter 1—General Information 75



Notes

76 Student Handbook and Daily Planner 2019-2020



Academic Information
Chapter 2

Guided Pathways

Prince George’s Community College is one of the first 30 Colleges in the nation and the only College in Maryland
chosen to participate in the nationwide Guided Pathways Project. During our guided pathways reform, PGCC
has clearly mapped academic paths for students by streamlining course offerings, implementing progress mile-
stones, and identifying learning outcomes so students will know exactly what they need to achieve their educa-
tion and career goals. Students are supported from the very beginning of their College journey and encouraged to
explore various career and academic options based on their strengths and interest. With the support of assigned
advisors, students will choose a program of study and develop their personalized academic plan through gradu-
ation. The personalized academic plan simplifies students’ decisions and the progress milestones show students
what they have accomplished and identify what they need to achieve their goals.

Philosophy of Education
We Believe:

« Education is valuable in and of itself.
Learning is a lifelong commitment that transforms lives and promotes responsible citizenship.
General education courses expose all degree-seeking students to a common body of skills, knowl-
edge, and values that form the basis for lifelong learning.
Learning occurs inside and outside the classroom, including co-curricular and service activities.
Higher order reasoning and effective decision-making are essential to a sound education.
Intellectual expression requires effective reading, writing, and communication skills.
Education serves practical and creative needs that are both individual and communal.
Learning requires a forum wherein the free consideration of ideas, values, and informed points of
view are encouraged, and where diversity of thought is valued.

Chapter 2—Academic Information 77



Instructional methods should be developed by qualified full and part-time professionals. Instruction
should be dynamic, current, and effective, using a variety of learning technologies. It should engage
students as active partners who are responsible for their learning and adapt to an increasingly multi-
cultural, global, and technologically driven society.

Access to education should be available to meet diverse student needs, ranging from adult basic edu-
cation to honors offerings.

Student success is the responsibility of all members of the College community. It requires that high
expectations are set and standards of excellence are maintained.

Improving learning requires the continual assessment of student success.

Guiding Principles of General Education

General education is the balanced and rigorous academic program in which all degree-seeking students will
explore the common body of skills, knowledge, and values that form the basis for lifelong learning. This learning
experience is characterized by breadth as well as depth, and so requires proficiency in the numerous foundational
skills upon which all disciplines rely and the specific knowledge that any one discipline requires. Students” explo-
ration of values includes ethical deliberation and decision-making, both of which enable their active citizenship
in a democratic society and responsible participation in a rapidly changing and technologically driven world.

The general education program:

Develops a set of skills, knowledge, and values that enables success in any major and is necessary for
contemporary life.

Provides opportunities to expand one’s worldview beyond a given discipline, and so to become a
well-rounded person.

Develops the confidence to think independently and the maturity to act responsibly.

Enables and encourages one to identify and further explore areas of possible academic interest.
Prepares one to formulate, research, communicate, and defend reasoned positions, including those
which conflict with one’s own beliefs.

Offers opportunities to question critically and to challenge thoughtful opinions, beliefs, and theories
in multiple areas of study.

Prepares one to act ethically by identifying and evaluating one’s values and place in the world.
Demonstrates the relevance of intellectual principles to one’s personal and professional life.
Promotes a shared knowledge of cultural references that enables common understanding.

Develops technological competencies, especially those that enable one to obtain, utilize, and apply
information properly.
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Student Core Competencies

General education courses support the outcomes of specific degree programs and demonstrate the College’s
commitment to ensuring that all graduates of these programs have met the Student Core Competencies.
Attaining these knowledge, skills, and values identifies an individual as a College graduate. Students who suc-
cessfully complete degree programs (A.A., A.S., A.A.T, or A.A.S.) at Prince George’s Community College will
demonstrate College-level competency in:

4
A
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. . Scientific and
Communication Critical Reasoning Culture Ethics Information Literacy Quantitative Reasoning

These six Student Core Competencies are measured by 17 measurable outcomes that are embedded in courses
across the curriculum, and are directly addressed in general courses. These measurable outcomes also are our
Institutional Learning Goals.

Academic Calendar
The official academic calendar for each semester is published on the College website (www.pgcc.edu) and on
mypgcc.edu, under Academics.

Academic Complaints

Complaints of an academic nature are generally resolved within the division offering the course in which the
complaint occurs. Questions about grades and performance in class normally should be discussed first with the
instructor. Complaints that are not resolved in this fashion, or that are not suitable for resolution in this way,
should be referred to the department chair, who will attempt to resolve the issue. If this is not successful, the
dean, as the administrative supervisor of the division’s faculty, will examine the complaint and provide a rul-
ing. Appeals of decisions in academic matters may be directed to the Office of Teaching, Learning, and Student
Success, Kent Hall, Room 125. Appeals of other matters, particularly those related to student conduct, may be
referred to the Office of Student Affairs, Kent Hall, Room 119. Concerns arising at one of the degree/extension
centers should be brought to the attention of the supervisor on duty.

Academic Standing

Students whose cumulative GPA and course completion rates meet the College’s criteria are considered to be in good
academic standing. Those who fail to meet these criteria are placed in one of three other categories, depending on the
current semester grades and their status at the end of the previous semester. These categories are as follows:

» Academic Warning, which limits enrollment to a maximum of 13 credits in a given semester.
o Academic Restriction, which limits enrollment to two classes, as prescribed by an advisor.
o Academic Dismissal, which prohibits enrollment for one or more semesters.

A complete explanation of the categories, as well as the criteria for good academic standing, can be found under
Academic Policies (2019-2020 Online Catalog).

Students who are receiving financial aid should be aware that standards of progress for students receiving fed-
eral financial aid may be more stringent than standards held by the College. Students are responsible for knowing
and meeting both sets of criteria if they are receiving financial aid.
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Changes to Personal Information
Every student is responsible for keeping the College informed of changes to name, address, phone numbers and
email address as soon as they occur. Changes may be submitted online through Owl Link. Changes also can be
submitted at any degree center. While post office boxes may be used as mailing addresses, they may not be
substituted for legal addresses. Students who wish their mail to go to a post office box must submit proof of
legal residence before the post office box can be used. Mail returned to the College as undeliverable because of
an incorrect address will result in a hold being placed on the student’s record until the address has been verified
with appropriate documentation.

Note: name changes will not be accepted unless a copy of the legal basis for the change is submitted
(i.e., a marriage license, court order, or similar document).

Attendance

All students are expected to regularly attend classes. Those who are absent from one or more classes will be
held responsible for material missed during their absence. Individual faculty members (or the members of a
department collectively) may establish specific attendance requirements for passing and achieving particular
grades in individual courses. Students will be notified in writing of any such requirements at the beginning of
the term. Copies of all such requirements also will be on file in the office of the division offering the course. It
is the student’s responsibility to clearly understand any announced attendance requirements for a course he or
she is taking and to act accordingly.

Schedules of Classes

The College posts on its website three credit schedules of classes—fall, spring, and summer—each year. Each
schedule contains lists of courses being offered, the official academic calendar, the final examination schedule, and
a variety of other important dates and deadlines that are not published anywhere else. The schedule is available
online prior to the start of registration.

Final Exam Schedule

The final exam schedule is included in the schedule of classes and is posted online. The last week of credit classes in

the fall and spring semesters is scheduled differently from previous weeks so that comprehensive final examinations

may be given. While not all credit classes may include comprehensive final exams during this time, all classes will

meet for the scheduled time for whatever activities the instructors feel are appropriate to conclude the semester.
Students are responsible for knowing when their courses’ final meetings will be and for planning their

time accordingly.

Grades
Grades may be viewed online through Owl Link as soon as they are submitted and verified. The College no
longer mails grade reports. Students who have an outstanding debt with the College will not be able to view
grades until the debt is paid.

Students who wish to receive their grades by mail must request that service in writing at the Office of
Records and Registration each semester.

Any student who wishes to question a grade should contact the instructor of the course within 30 days of
the electronic posting of the grade. Appeals that are filed after 30 days of the electronic posting of the grade will
not be considered.
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Early Warning Notices

Many faculty issue early warning notices to students whose attendance and/or academic progress in the class within
the first three to four weeks of class has been poor. The notice is forwarded to you via your Owl Mail account and
to your advisor. Be sure to check your email on a regular basis for important messages and follow up with your
professor and your advisor should you receive an early warning message. The College offers many support services
to assist you in achieving your academic and personal goals. For further information, contact Student Academic
Planning and Career Readiness at 301-546-0829.

Graduation Requirements

Students are eligible to graduate upon successful completion of all courses listed for their curricula. The application
for graduation is available at no cost via Owl Link and must be completed and submitted according to the following
deadlines: Sept. 13 for the fall semester, Feb. 14 for the spring semester, and July 15 for the summer.

Though degree requirements may change from catalog year to catalog year, the changes do not apply to
students already in a program. Students should therefore follow the requirements of the catalog in effect at the
time of their first enrollment. Students who stop attending PGCC for a period of two years or more should follow
the requirements in effect at the time of re-enrollment. Students can check progress toward graduation through
Owl Link by running an academic program evaluation. See an academic advisor if you have questions about the
requirements that apply to you. Use your Navigate to make an appointment with your assigned advisor.

Payment and Registration
Fall semester
o Students, who register on or before Aug. 1, have until 11:59 p.m. on Aug. 1 to have paid or set up a
payment plan with the College. Any student who has not done so will be dropped from their cours-
es at 12 a.m. the following day.
« For those who register after Aug. 1, payment is due in full by 11:59 p.m. the day of registration, regard-
less of when the course begins. Any student who fails to pay or set up a payment plan by the prescribed
time period will be dropped for nonpayment. This includes registration for late starting classes.

Spring semester
o Students, who register on or before Jan. 8, have until 11:59 p.m. on Jan. 8 to have paid or set up a
payment plan with the College. Any student who has not done so will be dropped from their cours-
es at 12 a.m. the following day.
o For those who register after Jan. 8, payment is due in full by 11:59 p.m. the day of registration, regard-
less of when the course begins. Any student who fails to pay or set up a payment plan by the prescribed
time period will be dropped for nonpayment. This includes registration for late starting classes.

Summer sessions—payment is due at the time of registration.

Note: Students who have an outstanding balance of $150 or less after all financial aid and other payments have
been applied to their bill will not be dropped from their classes and will be expected to pay the balance instead.

Tuition Payment Plan

Prince George’s Community College offers a convenient and affordable alternative monthly payment plan
through our chosen vendor Nelnet Business Solutions. This monthly plan is offered only to our credit students.
You may have up to four payment installments based upon when the payment plan is set up. For further questions,
please contact Student Accounting at 301-546-0688.
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FACTS Payment Plan Dates
Fall 2019—e-Cashier available on April 16, 2019. No agreements accepted after Oct. 1, 2019.
Full payment available through Oct. 1, 2019.

Last day to enroll in payment plan:
Aug. 3, 2019 with no down payment—4 payments that cover Aug.—Nov.
Sept. 1, 2019 with 25% down payment—3 payments that cover Sept.-Nov.
Oct. 1, 2019 with 50% down payment—2 payments that cover Oct.—Nov.

Spring 2020—e-Cashier available on Oct. 30, 2019. No agreements accepted after Feb. 28, 2020.
Full payment available through March 1, 2020.

Last day to enroll in payment plan:
Jan. 8, 2020 with no down payment—4 payments that cover Jan.-April
Jan. 31, 2020 with 25% down payment—3 payments that cover Feb.—April
Feb. 28, 2020 with 50% down payment—2 payments covering March-April
Summer 2020—e-Cashier available on April 3, 2020. No agreements accepted after July 5, 2020.
Full payment available through July 5, 2020.
Last day to enroll in payment plan:

May 30, 2020 with 50% down payment—?2 payments that cover June and July
July 5, 2020 with 50% down payment—a second payment of 50% will be required later in July

Records Disclosure Notice to Students
The Family Educational Rights and Privacy Act (FERPA) gives students certain rights with respect to their
educational records. See page 142 for more detailed explanation.

Refunds

The College’s refund policies and deadlines for each semester are published in the schedule of classes. Refunds
will not include the application fee or the registration fee. Forms received after the deadline will be processed as
withdrawals but will not generate a refund.

Residency Status

All students are placed in one of three legal residency categories as a direct result of information provided on
the application for admission. These categories—1) Prince George’s County resident, 2) out-of-county Maryland
resident, and 3) out-of-state resident—determine the tuition rate to be paid.

Students who are not citizens of the United States must show their current visa or permanent residency card
in order to avoid being charged the out-of-state tuition rate.

The College reserves the right to ask any student to provide acceptable proof of residency at any time. Any
mail returned to the College as undeliverable will automatically result in a hold on the student’s record until
such proof has been supplied. See the College catalog for a listing of acceptable documents to use for proof of
residency.

Transcripts

Official transcripts may be requested in one of three ways: 1) in person, 2) by mail through the Office of
Records and Registration and at any degree/extension center at a cost of $6 per copy or, 3) via the College
website at www.pgcc.edu. web requests cost $8 per copy. Unofficial transcripts are available through Owl Link,
the College’s web-based student system, for current students only.
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No student with an outstanding debt to the College may receive a transcript. “On demand” transcripts
are available Monday through Thursday, 9 a.m.-7 p.m. and Friday, from 9 a.m.—-4 p.m. at the Office of Records
and Registration, Bladen Hall, Room 126. During peak periods, a 24-hour wait may be required. Students who
wish to pick up a transcript must provide a picture ID. Unofficial transcripts can be viewed by students online
through Owl Link.

Withdrawal from Classes

Students who wish to end their enrollment in any or all classes must officially “drop” or withdraw from them to
avoid a failing grade. Students can withdraw through Owl Link or they can complete a “Drop/Add Form,” avail-
able at the Office of Records and Registration, Bladen Hall, Room 126, or at any degree center. Students who
are unable to come to the campus may mail or fax to the Office of Records and Registration a written request to
be dropped from one or more classes, provided the courses to be dropped are clearly indicated and the request
is received on or before the withdrawal deadline published in the official calendar for that semester. All written
requests for course or semester withdrawals must include the student’s signature. No emailed withdrawal requests
will be accepted. Failure to officially withdraw may result in a failing grade.

Honors Program

The mission of the Prince George’s Community College Honors Program is to promote the intellectual growth
and enrichment of academically outstanding students. The program offers a curriculum that challenges and
stimulates students through special honors courses. In addition, students are provided with many other unique
learning opportunities, events, and benefits. Telephone: 301-546-7530. Email: honors@pgcc.edu.

Workforce Development and Continuing Education
Employment trends show that the world is changing and while a strong academic education is important, it
may not automatically ensure your success in the workplace. According to PGCC’s Workforce Development
and Continuing Education (WDCE) area, many jobs now require specialized training with demonstrated
industry-specific knowledge. Employers are looking for individuals who can step right in and contribute
to their bottom line. Workforce development programs focus on preparing students for immediate entry or
advancement in specific career fields and on upgrading knowledge, skills, and abilities to improve personal
success. Workforce development focuses on preparing people for real jobs by providing basic job skills training
that can supplement an academic education and by preparing students for specific occupational certification.

The College also offers community education, which provides a variety of noncredit cultural, educational,
practical, and inspirational programs and classes with something for everyone—for both personal growth and
just for fun!

For more information and a list of program offerings, visit WDCE’s web page on the PGCC website
www.pgcc.edu and click on class schedules, or visit WDCE offices in Lanham Hall on the Largo campus.
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Services for Students
Chapter 3

Student Academic Planning and Career Readiness

Academic Advising
The Student Academic Planning and Career Readiness Office has assigned advisors to all students to assist them
with the development of an educational plan to accomplish their educational and career goals.

Advisors:

o Interpret placement test scores.

« Provide an overview to myPGCC, Owl Link online services, and instruction on Student Planning.
o Advise on general academic policies and procedures.

« Provide information on transfer to other institutions.

o Evaluate (unofficially) transcripts from other institutions to determine course eligibility.

o Advise on choice of program of study appropriate for educational and career goals.

o Assist students with the Satisfactory Academic Progress (SAP) process.

o Assist students with Academic Reinstatement procedures.

o Refer students to campus programs and services to meet individual needs.

International student advisors are also located in Bladen Hall, Room 124. Academic advisement is avail-
able for students attending Joint Base Andrews, 301-546-0778; University Town Center at Prince George’s
Community College in Hyattsville, 301-546-8000; or Laurel College Center, 1-866-228-6110.

Students interested in selective admissions programs such as nursing, radiography, respiratory therapy,
nuclear medicine technology, or health information management must meet with a Health Science advisor